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Personal details
Date of birth: 28 October 1979                            Place of birth: Sharjah – UAE
Nationality: Egyptian

Work experience

From October 2014 up June 2015 Supervisor Cashier in Sharjah electricity and water Authority

Job Descriptions

· Oversee Receive payment by Cashiers cash, cheques and credit card for electric and water fees from customer as per Authority policies

· Perform of collect in the end of the day count of cash, current dated cheques, and visa card for cashiers and reconcile with the daily register.

· Respond to questions from the customers on financial matters such as calculation of Depreciation charges for electricity and water in line with the Sharjah Electricity and water Authority Financial Guidelines.

· Assure Payment under customer service rules, and handling performance of staff for customer service.

· Repairing for any mistake by cashier in Oracle System.
· Prepare daily reports on the end of the day for all transactions.
 From December 2011 till February 2014.
 General Accountant at
Al Turath Al Aseel Contracting & General Maintenance L.L.C.

And Dar Al Khaleej General Trading L.L.C. (Concern Company)

Dubai – UAE

Job Descriptions
· Handling all the day-to-day accounting operations, updating the accounting records, and creating the required reports.

· Handling the supplier's accounts, reviewing the purchase orders, and matching it with the invoices and with the delivery notes to the site.

· Reconcile and update the suppliers’ ledger and applying any deductions or penalties (if any) and prepare the suppliers’ payments.

· Handling the subcontractors’ accounts and follow up, the percentage of completed work as per the approval from site engineer and as per the contract terms, conditions, and prepares their payments.

· Review all the contracts signed between the company and any third party.

· Handling the receivables accounts and prepares invoices in line with the signed contract between the customers and the company.

· Monitoring the credit granted to the customers.

· Preparing debit notes and credit notes to the customers as per the management advise.

· Updating the customers’ record according to the percentage of completion of the projects.

· Opening cost centre for each project separately to segregate every projects income and expenses.

· Preparing monthly analytical reports for variances between the budgeted and actual cost of each project separately

· Controlling the general and administrative expenses and updating the accounting system accordingly.

· Preparing the monthly payroll including the normal monthly pay and the over time (if any).

· Preparing leave salary, air tickets, and end of service entitlement as per Labor Law and as per the company policies.

· Reviewing the banks accounts and the bank guarantees and preparing the bank   reconciliation.

· Preparing monthly and weekly cash flow statement to avoid any bottlenecks.

· Review and audit the petty cash accounts and prepare the reimbursement. 

· Handling the fixed assets registers and prepares the depreciation schedules and updating the accounting system on monthly basis.
· Prepare the financial statements quarterly.                                                       
___________________________________________________________

             From September 2009 to October 2011
Accountant at

Yasser Abdul Wahab Auditing

Cairo – Egypt

Prepare day-to-day accounts for various companies.

Reviewing the debtors and creditors accounts and updating the accounting system.

Reviewing the Bank accounts.

Reviewing the daily journal vouchers for all transactions.

Reviewing the payroll.
Preparing Trial balance and financial statements.
From July 2003 to November 2008

           Cashier and Assistant Accountant

           Dolphin Swimming & Restaurant      

           Sharma Al Sheikh – Egypt                                                                                 
Education

June 2010 

Bachelors of commerce (major in Accounting)

Banha University – Egypt

June 2003

Abbaseyya Institute for computers and business management 
Personal skills

Ability to work under pressure

Ability to work with a team as well as working independently

Ability to manage a team

Computer Skills

Familiar with Quick books accounting system and Peachtree accounting system

Oracle system (supervisor Cashier at Sharjah electricity and water Authority)

Microsoft office (Excel, Word) 

Languages

Arabic (mother tongue)

English 
Note: was studied English at British council In Alexandria.                                                                                                                                                                 Between 1 May 2014 up to 1 September,
