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PERSONAL DETAILS 

MARITAL STATUS – MARRIED
EDUCATION

2003 - PASSED S.S.C FROM MUMBAI BOARD IN MARCH 2003

FROM ST. MARY’S HIGH SCHOOL AT JOGESHWARI
2005 - PASSED H.S.C. FROM MUMBAI BOARD IN MARCH 2005

FROM L.J.N.J. S.N.D.T. COLLEGE
OTHER QAULIFICATION
DIPLOMA IN TRAVEL & TOURISM AT IITC (ANDHERI-WEST)
DIPLOMA IN COMPUTER APPLICATION & MS-CIT COURSE FROM PRERANA COMPUTERS

KNOWLEDGE OF WINDOWS 95,98,2000

MS-POWER POINT

PANCARD CLUB LTD (DIVISION OF PANORAMIC GROUP OF COMPANIES)
MANAGER - OPERATIONS(LEISURE& MICE GROUP)
FROM 3RD MARCH 2010TO TILL DATE
· HOTEL INFORMATION CUSTOMIZED PACKAGE & ITINERARY
· HOTEL RESERVATION

· CO ORDINATING WITH CORPORATES & CLIENT
· HANDLING BRANCHES  PAN INDIA
· HANDLING TEAM MEMBERS
· TIEUP WITH THE HOTELS & CUSTOMIZED BOOKING

· HANDLING MICE GROUP

· ALL TYPE OF BOOKING

· PREPARING VOUCHER&MAKING COSTING SHEET 

· DATA FEED IN SALES CHART FOR  BOOKING FROM BRANCHES
· KEEP TAB ON DUE PAYMENT AND RECIEVED PAYMENT

· FOLLOW UP PAYMENT WITH TEAM DRAFTING LETTERS AND     

PREPARING CHART

· COORDINATION WITH BRANCHES AND CLIENT

· HANDLING OFFICE AND CORRESPONDANCE

· FILLING AND DOCUMENTATION
· MIS REPORTS 
WORK EXPERENCE
FOXWHITE HOLIDAYS FOR 5 YEARS
ASST.MANAGER – SALES & OPERATIONS DOMESTIC DIVISION
FROM 1ST JAN 2005 TO 27TH FEB 2010

· HOTEL INFORMATION CUSTOMIZED PAKAGE & ITINERARY

(ALL OVER INDIA)

· TIEUP WITH THE HOTELS  & CUSTOMIZEDBOOKING

· PREPARING VOUCHER AND RECEIPT

· DATA FEED IN SALES CHART

· KEEP TAB ON DUE PAYMENT AND RECIVED PAYMENT

· FOLLOW UP PAYMENT

· DRAFTING LETTERS AND PREPARING CHART

· HANDLING OFFICE AND CORRESPONDANCE

· FILLING AND DOCUMENTATION
