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Personal Information:

Nationality:                 Pakistani
Date of Birth:               02/08/1990
Religion:
              Muslim

Gender:                          Female
Job objective: 

 To gain work experience and explore environmental commerce, business and it area
Education Master of Commerce:

2010 to 2013 (M.Com):                                            University of Sargodha 2013
Modules Included: Management, Investment, Corporate Finance Business communication skills, Business Law, Accounts Management. Human Resource Management
Education Bachelor of Commerce:

2008 to 2010 (B.Com):                                                    University of Punjab 2010
Modules Included: Business Strategy, Financial Management, and Cost Accounting, advance Accounting, E Commerce etc…

Education F.S.C (Pre Medical):

2006 to 2008 (F.S.C):                                                         Lahore Board 2008
Modules Included: Biology, Physics, Chemistry, Math, English Etc...
Metric (Science Group ):

2004 to 2006 (Science):                                                    Lahore Board 2006
Modules Included: Biology, Physics, Chemistry, Math, English Etc...

Academic Qualifications:

1. UNIVERSITY  of Sargodha




2013

M.Com (Master of Commerce)  
2. UNIVERSITY  of Punjab ( P.U)




2010
B.Com (Bachelor of Commerce)  

3. Lahore board

                                                                   2008
F.S.C (Pre Medical)

4. LAHORE Board  




              2006
Metric (With Science)
Professional Business Courses:
5. Professional Course in Human Resource Management (H.R.M)    6 months
6. Professional Course in Principles of Management            6 months
Subjects studied:

· Management 

· Corporate Finance 
· Business Communication
· English for Communication
· Banking and finance

· Business Law 
· Accounts  Management
· Introduction to IT and Systems
Computer courses&Skills:  

7 Peach Tree (Computerize Accounting )Inventory Management 
8 MS Office Course 
· Using the computer and managing files (Windows and file management)
· Microsoft Word (brochures, booklet, schedule, business cards, calendar) , Excel (basic math, table, chart and diagram, projects), PowerPoint (doing presentation)

· Keyboarding English
English Language courses & Skills: 

9 IELTS  
10 English Spoken Course 
Skills, languages and certificates:

· General Skills 
· Time Management skills 
· Communication Skills with people easily

· Self-motivated& organized 

· Decision Making Skills 

· Solving problems skills

· Administrative skills: 

· Able to learn new software quickly 

· Able to complete basic information

· Able to use a variety of software programs

· Able to manipulate data in a computer system   

· Organizational skills: 

· Able to organize information, people or things in a systematic way  

· Able to break down an activity into component takes and coordinate resources  

· Able to understand the inter-relationship between the parts of a whole 

· Help client cope with stressful situations

· Ability to work  under  high  pressure

· Languages: Fluent Urdu, English, both written and spoken  

Interest and hobbies:
· Web Search ,newspaper Reading , 
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