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Gulfjobseeker.com CV No: 1435608
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Status: Residence Visa/Husband Visa






Address: U.A.E Dubai

AREAS OF EXPERTISE
    PERSONAL SUMMARY
Handling Cash


     A highly motivated Accounting graduate who is able to  Preparing Daily Sales Report
     provide key analytical support to the company. A high  Cashiering Duties

     performing individual, demonstrating drive, enthusiasm, Accounting Duties

     initiative, with the ability to work under pressure, consistently HR Coordinator Duties
     delivering quickly and accurately and able to prioritise to



                  ensure deadlines are met whilst maintaining a high standard of



                  insight.

PROFESSIONAL

    WORK EXPERIENCE
Can speak English

    CARWORLD SUBIC INC.(MITSUBISHI MOTORS)



    


    COMPANY CASHIER/HR COORDINATOR March2013-Feb2014 

PERSONAL SKILLS

    DUTIES AND RESPONSIBILITIES

            Communication Skills

    *Daily cash and check handling


           Customer Facing Skills

    *Ensuring that the bills balance up at the end of the day              Keyboard Skills                     
    *Preparing daily sales report                                                                 



    *Preparing replenishment of the company



                                            *Handling petty cash fund









    *Ensure all employees are wearing proper uniform 



                               *Processing all employees benefits and concern including SSS  



                    Philhealth and Pag-ibig   









    *Processing all employees payroll concern.                                                                                                                                                                                                                                                                                                 
PERSONAL DETAILS

    MANSON DRUG CORPORAION                                                      




    Pharmacist Assistant-July 2007toApril 2011

     




    DUTIES AND RESPONSIBILITIES




  *Responsible for dispensing and distribution of medicine




 under the supervision of certified pharmacist            

    *Offering excellent customer service

REFERENCECES

     JTC & ASSOCIATES ACCOUNTING FIRM                             Available upon request
     ACCOUNTING STAFF-ApriltoJuly 2007                                                



     DUTIES AND REPONSIBILITIES








     *Update daily cash flow









     *Posting all statement of account and payments of client to the




       general ledger










     *Posting collection report









     *Update client subsidiary ledger








     *Prepare monthly aging of accounts receivable






     *Update electronic file folder





    ACADEMIC QUALIFICATIONS








    B.S.B.A-major in  FINANCIAL MANAGERIAL ACCOUNTING




    GUAGUA NATIONAL COLLEGES   2003-2007

