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1-PERSONAL DETAIL

Date of Birth:
31-03-1971

Sex:
MALE

Marital status:
MARRIED

Nationality:
PAKISTANI

EDUCATION
	NAME OF DEGREE/

CERTIFICATE
	FROM
	TO
	INSTITUTION
	PLACE

	LEVEL 2 INTERPRETING SKILLS COURSE
	10th jan 2010
	31st March 2010
	LIVERPOOL COMMUNITY COLLEGE
	CRAWFORS HOUSE

 2 GWENT STREET

L8 8DN

	POSTGRADUATE DIPLOMA IN BUSINESS ADMINISTRATION
	24th Sep 2007
	25th July 2008
	BRITISH INSTITUTE OF TECHNOLOGY & E-COMMERCE
	ENGLAND

(Avicenna House, Romford Road, London E7 9HZ)

	CERTIFICATE IN INFORMATION TECHNOLOGY
	4th Aug 2008
	19th Dec 2008
	BROOKS COLLEGE
	ENGLAND

3rd  Floor Whitechapel Technology Centre,Whitechapel Road, London

	DIPLOMA IN ENGLISH LANGUAGE
	25th Sep 2006
	3th Sep 2007
	BROOKS COLLEGE
	ENGLAND

3rd  Floor Whitechapel Technology Centre,Whitechapel 
Road, London

	M.A. POLITICAL SCIENCE
	May 1993
	30th Aug 1995


	UNIVERSITY of PESHAWAR
	PESHAWAR-KPK

PAKISTAN

	BACHELOR OF ARTS
	Jan 1991
	27th Jan 1993
	GOVT DEGREE COLLEGE 
	SWABI-KPK

PAKISTAN

	HIGHER SECONDARY SHOOL CERTIFICATE
	Aug.1988
	Aug 1990
	GOVT DEGREE COLLEGE 
	SWABI-KPK

PAKISTAN

	SECONDARY SCHOOL CERTIFICATE
	Apr.1986
	28thjan

.1988
	GOVT HIGH SCHOOL
	SHEWA,SWABI-KPK

PAKISTAN


SKILLS

1-
Computer Skills (MS Word, MS Excel, Power point, outlook,Inter Net)

2- 
Office Administration (Filing and Documentation)

3-
Business Administration, Sales promotion, Marketing

4-
Retail Shop/Store setting and maintenance

5-
Stock Taking

6-
Accounting/Budgeting

7-
Customer Service/Public Relations

8-
Social Mobilization

9-
Driving License from UK


10-
Security Industry Authority (SIA) License from UK

11-
Report Writing

12-
Project proposal writing for community Health Hygiene & Sanitation, Environment, Infrastructure, Women Development, Agriculture, Livestock etc.

13-
Monitoring and Evaluation of community development Projects   
 


4. EMPLOYEMENT RECORD

SUMMARY OF JOBS

I have been in different positions in my life carrier as follows.

PRESENT JOB

SECURITY AT AL-HOOR REAL ESTATE, SHARJA-UAE  (From Nov,2014)

JOBS IN ENGLAND FROM 2006- 2010

1. URDU/PUSHTO INTERPRETOR IN UK

2. SALES ASSISTANT IN RETAIL GENERAL STORE IN UK

3 .SECURITY OFFICER IN UK

4. PIZZA DELIERY DRIVER IN UK

5. STOCK TAKING IN RETAIL STORES IN UK

JOBS IN PAKISTA N FROM 1995- 2006

1. PROGRAM MANAGER IN NGO

2. COMMUNITY DEVELOPMENT OFFICER IN NGO

COMPREHENSIVE DETAILS OF JOBS

PRESENT JOB

	TITLE OF POST
	NAME OF INSTITUTION & ADDRESS
	TYPE OF BUSINESS
	FROM
	TO

	SECURITY
	AL-HOOR REAL ESTATE

MOON TOWER 2,ALNAHDA

SHARJA-UAE


	REAL ESTATE,

PROPERTY BUSINESS
	Nov 2014

	Continue


	DUTIES AND RESPONSIBILITIES

1- To ensure the security and safety of Tower

2- To ensure health and safety of the Tower

3- To register the complaints of residence of the Tower regarding security and maintenance

4- To handover the maintenance work to the concerned team

5- To supervise the maintenance and construction in the Tower

6- To provide information about rent and sale of flats in Tower to customers

7- To liaison and coordinate with office, Police, fire Brigade ,Municipality, Health Department, Water, Gas and Electricity department




 JOBS IN UK (FROM 2007 TO 2010)

JOB NO 1

	TITLE OF POST
	NAME OF INSTITUTION
	TYPE OF BUSINESS
	FROM
	TO

	INTERPRETER

Pasto/Urdu


	D.A LANGUAGES,

34,Ashley Rd,Altrincham,Cheshire

England


	Interpreting/Translating Agency
	Jan 2009


	Oct 2010



	DUTIES AND RESPONSIBILITIES

I was working as part time interpreter for Pashto and Urdu languages in UK. My role was to interpret statements of asylum seekers in English while solicitors were making cases and appeals to Home Office UK for asylum seekers.




JOB NO 2
	TITLE OF POST
	NAME OF RETAIL SHOP
	LOCATION


	FROM
	TO
	Full/Part Time

	SALES ASSISTANT


	NEWS FOR YOU  AND GENERAL STORE
	46 WALTON VALE,

L9 2BU,
LIVERPOOL,UK


	Nov 2008

,
	 20 Nov 

2009
	Part Time


DUTIES PERFORMED


   
SHELFING

PACKING

STORE MAINTENANCE

STOCK TAKING

SALES

TILL OPERATIONS
CASH AND CARRY
JOB NO3

	TITLE OF POST
	NAME OF INSTITUTION
	TYPE OF BUSINESS
	FROM
	TO

	Pizza delivery Driver
	CHICAGO KING TAKE AWAY

PICTON ROAD,LIVERPOOL UK


	FOOD TAKE AWAY in LIVERPOOL,UK
	Dec 2008


	Sep, 2010



	DUTIES AND RESPONSIBILITIES

I was working as a part time Food Delivery Driver in this Take Away .My duty was to deliver food, giving hand to chef in preparing food and Cash and Carry for Take Away. 


Job No 4

	TITLE OF POST
	NAME OF INSTITUTION
	TYPE OF BUSINESS
	FROM
	TO

	Security Officer
	COLLATERAL SECURITY SERVICES LTD,UK

67-83 QUEENS DOCK COMMERCIAL CENTRE,NORFOLK STREET,LIVERPOOL

L1 0BG


	SECURITY SERVICES
	2008

(Exact date not known)
	 2009

(Exact date not known)

	DUTIES AND RESPONSIBILITIES

My duty was to patrol,reporting incidents to police,site manager and Company supervisor and maintaining in out register.




JOB NO 5
	TITLE OF POST
	NAME OF INSTITUTION
	TYPE OF BUSINESS
	FROM
	TO

	Stocktaker


	ORRIDGE & CO LTD UK

Centre House, Court Parade

Aldridge, UK


	Stocktaking Company in UK
	Mar,2007


	Sep, 2010



	DUTIES AND RESPONSIBILITIES

I was working as a part time stock taker in this Company. My duty was to work in a team for counting and scanning items in different retail stores in UK.




PREVIOUS JOBS IN PAKISTAN

	TITLE OF POST
	NAME OF INSTITUTION & ADDRESS
	TYPE OF BUSINESS
	FROM
	TO

	Program Manager
	LSO WATAN DOST

VPO:TARAKAI,TEHSIL:RAZAR

DISTT:SWABI-PAKHTOONKHWA-PAKISTAN


	COMMUNITY DEVELOPMENT (NGO)
	Dec 2010


	June 2014



	DUTIES AND RESPONSIBILITIES

1- To supervise, monitor and evaluate all community development projects and activities of the organization

2- Project proposal writing for community development

3- Meeting and liaison with national and international donors, agencies and departments for community development projects.

4- Presentation of community development projects to donors and other national and international agencies.

5- Making arrangements for the implementation of community development projects.

6- Supervision and monitoring of staff.

7- Preparation of budget for community development projects.

8- Planning for LSO watan Dost.

9- Liaison and coordinate with Chairman and other staff of LSO watan Dost


	TITLE OF POST
	NAME OF INSTITUTION
	TYPE OF BUSINESS
	FROM
	TO

	COMMUNITY DEVELOPMENT OFFICER
	SHEWA EDUCATED SOCIAL WORKERS ASSOCIATION (SESWA)

ADDRESS:

VPO:SHEWA,TEHSIL:RAZAR,DISTT:SWABI-KP-PAKISTAN


	COMMUNITY DEVELOPMENT (NGO)
	1st Jan 1995


	31st Dec 2005



	PROGRAM MANAGER
	REGIONAL COUNCIL FOR DEVELOPMENT (RCD)

ADDRESS: Dissolved
	COMMUNITY DEVELOPMENT (NGO)
	1st Jan 2006
	30th June 06


5.SKILL AND EXPERIENCE

	I have worked in a community development organizations named SESWA and RCD.  These organizations are working for social and physical infrastructure development of poor communities in Pakistan, financed by foreign donors The main sectors of the organizations are.

1- Education

2- Health

3- Agriculture

4- Human Resource development

5- Natural Resource Management

6- Infrastructure

I have worked with the following donors.

Donors                                                                          Sector

1-Pak-German IRDP                                           (Social and Physical Infrastructure Development)

2-World Bank                                                               ( Primary Education Project)

3-Community Infrastructure Project                            ( Capacity Building of CBOs)

4-National Commission For Human Development       (Primary Education)

5- United Nations Development Program                       (Natural Resource Management)

I have the skill and experience in the following areas. 

1-Social Mobilization Skill

I have mobilized the poor rural communities for development in different sectors. I have facilitated the communities in forming social organizations.

2-Record Keeping Skill

I have facilitated the Social Organizations in Record Keeping Books such as minutes book, cash book, decision book, bank book etc.

3- Report Writing Skill

I have the Report writing skill .I am writing monthly, quarterly and annual progress reports. I also write reports over seminars, workshops and other events.

4-Project Proposal Writing Skill

I have the Project Proposal writing skill. I have written Project Proposals for the development of different sectors such as “ Health hygiene and sanitation”., Agriculture” ,Natural Resource Management”, Education “and infrastructure”.

5-Monitoring and Evaluation Skill

I have the skill in monitoring and evaluation of different projects, implementing by our organization.

6-Administrative Skill

I have the skill in maintaining and supervising the office and vehicles. I have the skill in providing logistic support to the organization. I have the skill in recruiting, supervising and monitoring the staff. 

7-Computer Skill

I use MS Office, MS Excel, Ms Power Point, Scanner, Internet and Email.

7- Communication Skill:

I have communication skill in English, Pashto and Urdu languages. I can speak, write and read these languages.
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