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OBJECTIVE:

Quest to take-up a challenging position in an esteemed organization, which would utilize my knowledge and professional skills that would help the company to achieve its objectives and enhance my career growth.

Career - At a Glance:

· 10+ Years Experience in Material and Stores Handling Operations.

Technical:

· Work Experience on ERP 11i & R12 ORACLE Purchasing and Inventory modules. 

· MS Office (Word, Excel and Power Point).

Academic Profile
· Pursuing B.Com (Bachelor of Commerce) 

Work Experience:
Company      : Emirates Technical Services L.L.C., SHARJAH-UAE               
Position        :  Store keeper

Period           : Oct-2013 to Till Date                                                                     
Reporting to : Store Manager

Emirates Technical Services - ETS is strategically located in Sharjah, Hamariya Free Zone and Abu Dhabi Industrial City to cater to the entire Middle East.
 Dealing in various divisions like Scaffolding, Service Centre, Equipment Rental Services and Trading Division.
ETS established in 1989, is a part of Bukhatir Group of companies based in Sharjah, which is one of the most diverse business establishments in the United Arab Emirates. Over the years, ETS has grown to become a solution provider rather than a mere supplier of physical services.
The group operates under the headship of the visionary leader Mr. Abdul Rahman Mohammed Bukhatir and its activities span through the Middle East to Asia Pacific and Africa to Europe. The annual turnover of Bukhatir group is in excess of AED 3 billion, which is rapidly growing at 30% year on year.
Responsibilities:
Working on ERP Oracle Applications R11i and R12i for Purchasing and Inventory modules and the other Bukhatir Custom Modules (Job Costing and Labour Entry).
The most common yet major responsibilities that are carried by any Stores are:
· Receipt of incoming goods

· Inspection of all receipts

· Storage and preservation

· Identification of all materials stored

· Materials handling

· Packaging

· Issue and despatch

· Maintenance of stock records

· Stores accounting - Coordination with Accounts Dept.

· Inventory control

· Stock-taking
Company      : NITCO International L.L.C., SHARJAH-UAE
Position        : Store Keeper
Period           : Sep-2009 to Sep-2013
Reporting to : Store Manager
Import, Export Trading Of Prefab House, Fibre Glass, Tanks & Antirust Materials.
Manufacturing Of Prefab House, Fibre Glass, Tanks & Antirust Materials.
NITCO established in 1976, is a part of Bukhatir Group of companies based in Sharjah, which is one of the most diverse business establishments in the United Arab Emirates. Over the years, NITCO has grown to become a solution provider rather than a mere supplier of physical services.


Responsibilities:

Worked on ERP Oracle Applications R11i for Purchasing and Inventory modules and the other 
Bukhatir Custom Modules (Job Costing and Labour Entry).
Store Documentation

· Preparation of Goods Received Note.

· Preparation of Direct Consumption Note.

· Preparation of Material Return Note.

· Preparation of Material Transfer note.

· Entering the receipt and issue of materials in system. 
· Keeping the Stock Ledger updated.

· Proper coding of the materials. 

· Processing Job costing and forwarding to Management.  

All these shall be done in both records mode and oracle based systems. 

Operational Assignments

· Receiving the material in the Store on the basis of LPO.

· Checking the materials comparing to LPO specifications.

· Carrying out Perpetual Inventory on regular basis.

· Scheduling the drivers and ensuring the timely procurement of materials.

· Co-ordination with Site Supervisors and ensuring the proper delivery of materials to Sites.
· Co-ordination with suppliers for prompt deliveries and resolving the discrepancies.

· Scheduling the drivers for collection & delivery of materials.

· Supervising proper locating of materials in the Warehousing. 
· Co-ordinating and supervising the Stock Verification every Quarterly.

· Preparation of indenting as per production request.

· Maintains the minimum stock level of materials.
· Follow up the indenting materials in purchase department regular basis
Company      : NITCO INTERNATIONAL L.L.C., SHARJAH-UAE
Position        : In Time Office / Time Keeping
Period           : Jun-2005 to Aug-2009
Reporting to : Store Manager

Responsibilities:

Co-ordination responsibility with Personal Department and Accounts Department.

· Maintaining labours, Drivers Time Cards / Attendance Sheets daily for Skilled Workers.
· Maintaining Attendance Sheet for Unskilled Workers / Sub-Ordinate Workers.
· Co-ordination with Production Department for daily planning of Labours.
· Manpower handling for Internal and Site works.
· Ascertaining Presence and Entering Overtime of Labours on Time Cards on daily basis.

· Entering Time cards on system on daily basis.
· Processing of Various reports on Manpower Management like:
· Labour Utilization Summary Report.
· Job Cost Report on various on Jobs.
· Division wise Labour Summary.
· Monthly Attendance Report.
Personal Profile:
Sex
:     Male

Date of birth
:
16-02-1986
Marital status                    :     Married
Nationality
:
Indian

Languages Known
:
English and Arabic
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