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Objective:

Seeking a long-term opportunity within the business community, where my professional experience, education, and abilities would be advantageous to the growth of employer and myself.

Work Experience:
Company Name
:  Golden Dragon Tourism LLC,  (Dubai-U.A.E)

Company Profile
:  In Bond Tourism 
Position Held

:  Senior Accountant

Duration

:  Oct 2014 to July 2015
Job Responsibilities
:
 

· Reconciliation Sales & Purchase Contract File Before Final Billing,
· Monitoring the liabilities and Payment schedule.
· Preparing bank reconciliation statements & daily Accounts Ledger A/c 
· Preparing MIS reports, Cash Flow Receipt & Payment Ageing Report, Internal Accounts Audit 
· Reporting to Director and responsible for day to day accounts.
· Personal Coordination with Guest as per company requirement

· Auditing of Visa Process online systems 

· Processing monthly payroll for employees in the organization. (WPS)
· Attending and Coordination of  Group and FIT Tourist
Company Name
:  1 Holding LLC,  (Dubai-U.A.E)
Company Profile
:  Group of Companies (Italian Restaurant / Tours & Travel / Properties)
Position Held

:  Senior Accountant

Duration

:  May 2012 to Mar 2014
Job Responsibilities
:
 

· Processing monthly payroll for employees in the organization. (WPS & Non WPS)
· Maintaining Fixed Assets Record & other financial report as per requirement.
· Monitoring the liabilities and trade finance repayment schedule.
· Co-ordination with Internal Auditors. in view of Inventory & Local Sales Records.
· Preparing bank reconciliation statements and daily accounts. 
· Preparing MIS reports, P & L, B/Sheet, Inventory Audit 
· Reporting to Director and responsible for day to day accounts.
Company Name
: Gulf & Safa Dairy Co. LLC, (Dubai-U.A.E.)           

Company Profile
: Production & Sales Distribution of Dairy Products & Juices
Position Held
: Senior Accountant 
Duration

: February 2007 to March 2012
Job Responsibilities
:  

· Preparing MIS reports, Maintaining branch Stock & Local and Export sales report

· Internal Stock Auditing for Branch, Costing for Import & Local Purchase,

· Preparing Bank reconciliation statement, L.C. & T.R. application  updating records. 
· Day to day accounting with respect to Cash, Bank, Sales, Purchase, and Inventories.
· Reporting Chief Accountant and Finance manager

Company Name
: Al Ahmadiah Contracting & Trading, Dubai (Al Fajer Group-Dubai-U.A.E.)
Company Profile
: Construction, General Maintenance, Building Material Trading, 



  Trade Fair Organisation & Stand Structure Build up 
Position Held

: Accountant 
Duration

: November 2000 to January 2007

Job Responsibilities
: 
· Maintaining & updating sub-contractor accounts based on projects.
· Preparing & update wages & salary reports for Project Sites.
· Insurance record Updating toward Machinery & Equipments, Cost allocation report etc.
· Verification of hire and sales invoice, Implementation of internal control and periodical visits to various sites to ensure that they follow the internal procedure-checks.
· Reporting Finance Manager
Company Name
: Kwality Restaurant & Ice Cream Co. Mumbai-400 036

Company Profile
: Restaurant Business & Ice Cream Production Unit
                                      Having branches in Delhi & Bangalore

Position Held

: Accounts Officer

Duration

: May 1992 to October 2000

Job Responsibilities 
: Assisting Accounts Manager Responsibilities included: 

· Handling accounts up to Trial Balance
· Preparing MIS reports, Monthly, Quarterly,  and Annual reports 

· Prepare & update staff  wages & salary report 

· Extensively handled Sales Assessment & Income Tax work
· Book keeping of Cash, Sales, Purchase, 
· Responsible of Receivable & Payable data analysis
· Reporting Accounts Manager
Educational Qualification:
Bachelor of Commerce - Bombay University - Year 1994-95

Computer Skills:
Having Knowledge of Accounting Software SAGE-ERP, Horizon-ERP, Tally ERP, E-Promise -ERP, 

Fox-Pro, CORA, Microsoft Office Applications MS-Excel & MS-Words.

Languages Known
: English, Marathi, Hindi, Gujrathi

