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	  Human Resource

	Self-motivated, energetic, , Human Resource, Client Relations in diverse business environments that demand strong organizational, technical and interpersonal skills. Possess strong public relations skills, ability to interact with cross-functional departments, with high degree of professionalism, discretion and problem resolution capabilities. Multi-task and multi-faceted person with willingness to take challenges and to adapt the changing demands and conditions of the job. 


	 
	Areas Of Expertise
	 

	· Human Resource
	· Excellent Report Analysis & Writing Skills

	· Excellent Presentation Skill
	· Customer Relation & Support

	
	· Customer Relations Skill

	  
	 

	· Public Relations & Communication Skill

	

	

	 
	Core Competencies
	 

	· Self-correspondence, good computer skills, maintaining record system, good communication.
· Innovative ideas for achieving best result.
· Strong Interpersonal Communication and Analytical skills.
· Knowledgeable, enthusiastic, goal oriented and ambitious.

· Ability to think out of box, and implement new ideas within a competitive and dynamic environment.


· The ability to communicate with all levels of business.
· Excellent communication skills.
· Flexible, quick learner, and self motivated person with an ability to handle pressure.

· Well planned and organized in the execution of the job, this enables the client retention.

· Willing for new task and new capacity to adapt to changing demands and conditions.

· Demonstrates respect towards superior and follow their instructions effectively.


	 
	Professional Experiences
	 

	
	(Jul 2010– Mar 2011) 

	BHARAT SANCHAR NIGAM LIMITED
	JODHPURl City, India.

	· Work as a Data Entry  and I was reporting to Sales Manager.

· My core responsibility is to check the name ,address of a customer before allotting sim card.
· communicate with target audiences and managing customer relationship
· Maintain and updating customer data base.

· Portability of phone number.


	ECHS (EX SERVICE MAN HEALTH SERVICE )                      (sep2012-jun2013)

                                                                                                                   Delhi city ,India

1* Worked as a Medical Bill Verifier with Regional Center ECHS.

2* work also as accounted and making checks of  Hospital who provided health services to EX Service Man. 

3*Contribute to and developing marketing plans and strategies.
4*Identify the current problems ,core objective, mission and vision of the Organization.

5*Executed gap and SWOT analysis by identifying the Strength, weakness, opportunities  and  threats.


	

	

	

	 
	Qualification & Skills
	 

	Educational Qualifications

	2013 
	Master in Business Administration (MBA),Sikkim Maniple University (SMU)delhi,  India. 

	2010 
	Bachelor of Business Administration , periyar  University, salem, India. 

	

	
	

	

	
	

	I.T. Skill

	MS Office Word, Excel, PowerPoint and Internet Explorer, MS Windows. 

	Working Knowledge Of Operating System, Ms-Office, And Internet 

	Languages Known

	English (Read, Write, & Speak) Hindi (Read, Write, & Speak) 

	Interests & Hobbies

	I like reading , net surfing


	 
	Personal Details
	 

	Gender / DOB 
	: Female / 07/06/1989 

	
	

	Marital Status 
	: Married 

	Visa Status 
	: Residence Visa (Sponsored by Spouse/Parent) 

	
	

	
	

	*Supporting Documents and References will be provided on request *
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