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Areas of Interest:
· Stores 
· Administration 
· Operations 


Gulfjobseeker.com CV No: 1436478
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php

Objective:
Achieving a challenging carrier in the corporate sector that support me in Utilizing my strength & skill for the success in life and the success of the Organization.

Attributes:
Self starter with positive and optimistic attitude
Dynamic and disciplined with a total of 10 Years Experience in Stores Field
Skilled at building and managing relationship with customers.
To work as a team member for the development of organization.
Responsibility / Duties :

· Receiving and Inspects all coming materials reconciles with Purchase Orders 
· Process and distribute with Purchase Orders 
· Record discrepancies & Damage on order receives 
· Checking Material Inward & Outward 
· Making entries of material Inward & Outward 
· Daily material consumption entries 
· Prepare and update stock sheet and periodical stock checking 
· Issue material to production dept as per material request note recd 
· Prepare Inventory reports every 3 Months 
· Maintain Minimum stock 
· Out Standing Drivers & Trucks 
· Arranging Customs Clearing Documents 
· Loading of Goods( Containers & Trucks) by operating fork lift 

Hobbies
Listening Music & Sports
Strength
Determination & Optimism


Career Experience:

Presently Working as a Store Keeper cum Office Assistant in
Viking Trailers International (Aviation Company) Manufacturers of Airport Ground Support products
Designation: Store Keeper cum Office Assistant
Work Experience:

· Worked as a Ware House Assistant in BSH ( Bosch & Siemens Home Appliance Group) Since 2004 – 2005 in Jebel Ali, Dubai 
· Worked as a Store Keeper in Kromberg & Schubert GMBH ( Since March 2000 – 2004 ) A Multi national Company Making Wire Harness for BMW, Benz, Audi Etc- - ) 
· Worked as a Office Assistant in M/S Uniject Gloves (Since 1999-2000) in Jebel Ali Dubai.U.A.E 
Academic Qualification:

· Air-Condition & Refrigeration course completed 
· SSLC-State Board of Public Examinations 
Additional Qualification:

• Office Tools    : MS Office – Word & Excel
· Driving License : Holding U.A.E Driving License ( Light Vehicle) 
Personal Profile:

	•
	Nationality
	:
	Indian

	•
	Date of Birth
	:
	28-05-1979

	•
	Marital Status
	:
	Married

	•
	Languages Known
	:
	English , Hindi, Malayalam

	•
	Visa Status
	:
	Employment Visa ( Transferable)

	•
	
	
	


Declaration:

I Consider myself familiar with administerial l aspects. I am also confident Of my ability to work in a team. I here by declare that the information Furnished above is true to the best of my Knowledge
