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CAREER OBJECTIVE

Looking for an opportunity to work in an esteemed organization with pleasant, dynamic and motivating environment where I can express my knowledge and skill. I am willing to work hard and to meet any challenges that will benefit the organization as well as me.
STRENGTH

· Ability to work in a high pressure, high volume industry with minimum supervision.

· Dynamic, creative and highly self-motivated.

· Customer handling skills, 

· Business sense, sales and negotiation skills.

· Strong communication skills, Flexible and open approach.
PROFESSIONAL QUALIFICATION:
· Diploma In Indian and foreign accounting (IAB Certified)
ACADEMIC CREDENTIAL:
· Master Of Commerce-2015

(Bethany Institute Of  Management  Studies- Kunnamkulam- Thrissur)

· Bachelor Of Commerce-2013

(Little Flower College- Guruvayoor- Thrissur)

· Senior Higher Secondary – (Commerce) - 2010
(I .C.A.E.H.S.S- Vadakkekad- Thrissur)
· SSLC-2008
(I .C.A.E.H.S.S- Vadakkekad- Thrissur)

TECHNICAL QUALIFICATION:
· Microsoft Office
· Hyper Text Markup Language
· TALLY

· Peachtree
· Structured Query Language

· Visual Basic

· Quick Book
WORKING EXPERIENCE:
     *  Cheerans  Auto  Agency: 2 years & 1 month  as Spare & Service Supervisor
         (April 2013 to May 2015)

Duties And Responsibilities:-
· Keeping Day Book  Manually  And systematically
· Submit Stock report
· Ensure customer satisfaction
· Ensuring sales report
· Declare  reason for excess and shortage in stock
LINGUISTIC SKILL:
· English(Read, Write & Speak)

·  Hindi (Read, Write & Speak)

· Malayalam (Read, Write & speak)
· Arabic (Write, Read)
PERSONAL INFORMATION:
Nationality
      :
Indian

Gender
                     :        female
               Date of birth
      :
5th   august   1992
Place Of   Birth        :       Kerala
Religion
      :
Muslim
Marital Status        :         Married
Visa Type            :      Visit Visa
