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 RAJESH.









                                                                                                    Email:  Rajesh.239714@2freemail.com
                                                                                 Mobile: Whatsapp +971504753686 / +919979971283
Professional Objective
Seeking Assignments in Accounts & Finance 

Professional Synopsis
Finance & Accounts professional with over 15 years of domestic and international experience in Finance & Accounts operations in India / UAE. Able to secure favourable results and guide teams through complex dealings.  A change-agent, self-motivated, acknowledged for best judgment, stability and capacity to steer consensus among core business disciplines with diverse agendas. 
· Proficient in all aspects of routine accounting system including preparation and maintenance of Cash Book, Bank Book, Ledger Accounts, Fund flow statements, Trial Balance, Profit and Loss Account and Balance sheet. Proficient in preparing bank reconciliation statements and Debtors and Creditors management.  

· A keen Analyst of Job costing and cost control methods. 

· An expert in inventory control system which helps to manage the general stores smoothly.

· Formulating Budgets, Conducting variance analysis and audits to determine difference between projected and actual figures and taking corrective action.

· Liaising with Banks, government departments and authorities. 

· A keen observer of accounting system which helps to make a true picture for demand of funds and making their availability in time.

· Preparing MIS reports to provide feed back to top management on financial performance, via, fund management, credit control, profitability etc. 

· Ensuring that timely payments are made to / received from creditors / debtors.
· Preparing periodical cash flow statements, Bank Reconciliation Statements and scrutinizing Ledgers.
Career Highlights
       
Current Job Profile

  Accountant





                                Dec- 2015 Onwards
Muze Loca Restaurant Lounge LLC, Dubai, U.A.E

· Maintaining books of accounts ensuring proper accounting entries had been recorded 

· In charge for preparing- checking vouchers and cheques and handling petty cash. 

· Generated financial reports on monthly basis including preparation and submission of aging analysis of receivable / payables. Monitoring bank position, facilities and planning of funds.

· Maintaining schedule of Accounts receivable and payables.

· Developed and implemented accounting duties in computerised environment. 

· Preparation of supplier’s payment according to the payment terms.
· Verifying supplier invoices with attached LPO’s and making invoices for them
· Bank reconciliations, making monthly reports and preparation of daily cash flow statements.
· Finalisation of company accounts. Trading, P&L and Balance sheet, submitting the reports of managing director.
· Preparing-maintaining an updated system stock and keep physical stock in equal balance.

2002 March to 2004 May
    :


Worked as Audit Assistant in 








M/s Sivaramakrishnan & Co.








Chartered Accountants,






  

Kochi – 16

2004 July to 2006 November:


Worked as Assistant Accountant in 








M/s ALAPATT REGENCY








Palarivattom, Kochi - 25 

2007 Jan to 2009 December:                           Worked as an Accountant in Asian Printing               .                                                                                  Press, Dubai.
2010 June to 2015 November:


Worked as Accountant in 







Comtronix LLC, Dubai.

ACADEMICS

Bachelor of Commerce from Kerala University 
Technical Skills:
Operating System
           : 


Diploma in Computer Applications 
Accounting Packages
: 


Tally. 9, Peach Tree, Merlin V 7.5&







Sage 50.


Typewriting 

            :


English Lower Typing 

Personal Details

Nationality:   Indian    
Date of Birth:  11-05-1980   
Languages:   English / Hindi / Malayalam/Tamil/ Tulu 

Visa Status:  Employment Visa. 
Holder of Valid U.A.E.  Driving Licence
