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Professional Values and Skills
A dedicated and self- motivated professional with more than 8 years of experience gained from leading financial institution in U.A.E and reputed finance company in Sri Lanka. Able to demonstrate an excellent working knowledge of Accounting and Financial management functions and appropriate to work in any organization with the proven ability. Possess excellent interpersonal skills and the ability to communicate concisely and articulately with clients and colleagues. Enjoy being part of a successful and productive team whilst demonstrating strong leadership potential in a highly competitive and demanding industry.
Personal Details
Date of Birth
: July 10, 1983
Gender
: Male
Nationality
: Sri Lankan
Current Work Place   : Federal exchange (January 2015 –July)
Current Position
: Cashier/Customer Relationship Executive
Marital Status
: Single
Professional &  Professional
Academic
Qualifications
• Completed “Diploma in Computerized Accounting” in British Informatics
computer Technology
Colombo,Sri Lanka
· Completed “Diploma in Computer Studies” in Singapore Informatics Colombo,Sri Lanka 
Academic

	
	•
	G.C.E Advanced Level Examination in April 2003 – Passed

	
	•
	G.C.E Ordinary Level Examination in December 1999 – Passed

	Work
	Al-ahalia Money Exchange Bureau LLC, Dubai,U.A.E-

	Experience
	Cashier/Customer Relationship Executive – September 2011 to November 2015

	&Career
	
	
	

	Summary
	•
	Responsible to remit money to corporate and individual customer accounts

	
	
	worldwide

	
	•
	Responsibility to maintain excellent and professional guest relation and deliver

	
	
	standard customer services

	
	•
	Co-ordinate with overseas banks and exchange companies

	
	•
	Handling customer enquiries

	
	•
	Checking daily transaction reports of monies remitted through

	
	
	•
	Express Money System

	
	
	•
	Moneygram product

	
	
	•
	Ezermit System

	
	•
	Responsible for the monitoring compliance of anti-money laundering polices of

	
	
	United Arab Emirates with respect to monies remitted from United Arab Emirates

	
	•
	Maintaining the safekeeping of the relevant documents on behalf of compliance

	
	
	division
	

	
	•
	Handling bank account Opening for the expatriates of India and Sri Lanka

	
	
	(NRE,NRFC and Savings accounts)

	
	•
	Handling Cash and transactions and maintaining float and responsible for any

	
	
	variance

	
	•
	Handling foreign currency exchange


Grameen Micro Credit Co .Ltd; Sri Lanka –
Accounts Executive – April 2005 to March 2011
Responsibilities/Work carried out:
· Handling petty Cash transactions including approval of petty cash transactions, updating petty cash book etc. 
· Preparing monthly payroll and updating the books for the payroll transactions 
· Responsible for the initiation and processing of Purchase transactions including the preparation of Purchase order and Payment Voucher and raising Cheques for the payment to the suppliers 
· Execute Fund transfers to the internal and external bank accounts 
· Responsible for updating bank books with respect to receipts, payment transactions 
· Responsible for the preparation of bank reconciliation statements for all the bank accounts maintained by the company 
· Responsible for monthly closing of books by passing monthly closing Journal entries 
· Responsible for the preparation monthly financial reports in accordance with the Company’s policies and procedures 
· Preparing Cash flow projections for the management discussion purposes 
· Preparing monthly budget and variance analysis report for the purpose of discussion in the monthly board meeting 
· Monitoring and review of transactions recorded in GL and ensure that accounting process and accounting reports are prepared in accordance with companies policies and procedures 
· Handling statutory audit of the company including providing of audit related schedules, information and supporting documentation. 
Aggerko International Project Ltd –
Data Entry Operator – February ,2003 to April,2004
Responsibilities/Work carried out:
· Responsible for entering project related data to the system 
· Preparation of project related reports 
· Updating project related files 

IT related skills  •
Ability to work with MS Office packages ( Word, Excel, PowerPoint)
· Hands on experience in Accpack ,QuickBooks, Tally and MYOB Accounting packages 

	Extra-
	•
	Senior Prefect 2001/2002

	curricular
	•
	Member of School commerce society

	activities
	•
	Having participated Essay and Quiz competition at School levels

	
	
	



