Gulfjobseeker.com CV No: 1438920
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

         http://www.gulfjobseeker.com/feedback/contactjs.php
Procurement Manager
Purchasing  I  Logistics  I Senior Accountant
Summary
Versatile Procurement Manager offering 25 years of rich work experience in the U.A.E., thriving in a dynamic, challenging and fast-paced professional environment. Assertive and enthusiastic, with extensive knowledge of procurement, inventory and warehouse management, distribution and customer service. Possesses a high degree of integrity and an outstanding work ethic, as well as strong leadership qualities.
Areas of Expertise
	
	Leadership
	
	Preparation of reports

	  Productivity and Efficiency Improvement
	
	Team Leader

	  Proficient in MS Word and MS Excel
	
	Customer Satisfaction

	
	Procurement
	  Analytical and Independent Problem Solving Skills

	
	Purchasing
	
	Attainment

	
	Creating purchase orders
	  Negotiation, Persuasion and Communication

	  Close interaction with freight companies
	
	Decision Making

	
	for follow ups
	  Planning and Deployment of Operational Assets

	  Proficient in Peach Tree and Oracle
	
	Strategic Planning Skills


· Ability to interact with all levels 
Professional Experience
Dy. Procurement Manager
Systems Industrial Automation, FZE – Jabel Ali Free Zone
Jan 2014 to Current
· Coordination with Project Department and Accounts Department. 
· Floating inquires to local and international suppliers for the material requested by project department. 
· Identify potential suppliers, build and maintain relationship with existing suppliers 
· Liaise between suppliers, manufacturers and other internal departments in the company 
· Receiving quotations and submitting comparative statement to the management for placing the order. 
· Negotiating with suppliers on prices, discounts and delivery schedule. 
· Creating purchase order in the system and forwarding the same through email to the supplier nominated by the project manager. 
· Follow up with accounts department for advance payment to suppliers (if any) 
· Follow up with supplier for deliveries. 
· Follow up with freight companies for the shipments. 
· Receiving material from Freight Company preparing Goods Received Note after getting technical approval from Project Department. 
· Issuing stock to technicians as per their requirement for the project. 
· Preparing monthly stock reports and submit to management every month 



Senior Logistics Officer
Etisalat, Sharjah and Northern Emirates
January 2002 to December 2013
· Responsible for maintaining the stocks of SET TOP BOXES. 
· Coordination with sales department for sending installations to new subscribers for TV service. 
· Coordination with installation teams and staff at different Business Centers by providing them necessary information about customers as and when required. 
· Issuing STBs to technicians for new installations and maintenance. 
· Allocating the serial nos. of STBs in the system for new customers. 
· Replacing the serial nos. in the system for faulty STBs received from customers. 
· Closing work orders in the system for new contracts, ceased contracts as well as replaced faulty equipment. 
· Receiving cessation STBs from different Business Centers of Sharjah and Northern Emirates. 
· Supervision of STBs refurbishing department. 
· Preparation of MRNs for sending refurbished STBs to Etisalat Central stores for re-deployment. 
· Preparation of MRNs for sending faulty STBs to Etisalat stores. 
· Preparation of STORE ISSUE VOUCHERS for withdrawing accessories and packing material from Etisalat stores. 
· Preparation of monthly reports and submitting the same to the management. 
Senior Accountant
Al Yousuf Group
October 1989 to October 1999
· Ensuring the integrity of accounting information by recording, verifying, consolidating, and entering transactions. 
· Maintaining books of accounts in Oracle Software. 
· Primary responsibility is to prepare financial statements and supporting schedules according to monthly close schedule. 
· Facilitate and complete monthly close procedures. 
· Analyze revenues and expenses to ensure they are recorded appropriately on a monthly basis. 
· Prepare monthly account reconciliations. 
· Assist with analyzing financial statements on a monthly basis and report on variances. 
· Assist with financial and tax audits. 
· Assist with preparing tax returns and corporate reporting requirements. 
· Assist in documentation and monitoring of internal controls. 
· Other projects as assigned. 
Education
Aligarh Muslim University, India
BCom Honors with majors in Accounting and Audit
1980
Personal Information
	Nationality
	:
	Indian

	Visa Status
	:
	Employment Visa


Holds Valid U.A.E. Driving License.

