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Objective: 

To be associated as an employer with a progressive organization that gives me scope to update knowledge and skill in accordance with a latest ideas and a part of team that dynamically works towards of organization and gain satisfaction there off.

Personal Strength

1. Sincerely towards jobs and punctuality

2. Excellent communication skills

3. Can work independently or as a part of team.

Employment Experience:

Presently working as a Office Executive with Capital First Ltd / HDFC BANK (TW Loan processing) under subhankar associates in India for last 2 years

Responsibility

1. Daily sales MIS forecasting regarding login, approve and disburse files.

2. Well Knowledge about RBI Guidelines for KYC policy

3. Preparation of TW CAM

4. File login to disbursement process of TW loans.

5. Responsible for implementing new Business policy among sales Team.

6. Ensuring Minimum TAT in total processing of all product files.

7. MIS Preparation of different Business Channels related the Loans.
Educational Qualification:

B. Com wit h Management (Hons)

Plus Two

S.S.L.C

Computer Qualification

PGDCA

HTML

Pagemaker

Tally

VBA

MS Office

LMS

Personal Details

Date of Birth: 29.03.1992

Sex: male

Nationality: Indian

Marital Status: Single

Visa: Visit Visa

Language: English & Hindi

Other Skills:

Service oriented to ensure customer satisfactions, excellent social and communication skills, matured individual with tact and diplomacy, disciplined and accurate able to stay calm under pressure, ambitious, self motivated, appreciate the value of team work, energetic sincere and hard working.
