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Manager – Accounts

· Post Graduate in Commerce with 11 years experience Accounts & Finance.
· Five years experience with MNCs in UAE
EXPERTISE IN:

· Managing Petty Cash Imprest System.

· A/R & Ageing Analysis

· A/P & Ageing Analysis

· G/L Analysis & reconciliation.

· Fixed Asset system.

· Payroll & Assisting in submission of MIS - Monthly Reports.

· Bank Reconciliation& Treasury Functions.


s
Duties &Responsibilities:

· Supervising 11 staff from regional office and reporting to Head Office
· A/R Management and Co-ordinating Collections.
· Payable and Fund Management of entire region
· Overall regional accounting and monitoring
· Preparing MIS on monthly basis for the region and branch wise

· Direct reporting to Senior Manager – Finance and VP

· General Administration
· Assisting in preparing budgets
· Analysis of various sources of revenues and associated costs
· Finding and trimming controllable expenses at all levels
· Variance Analysis against budget and forecasts
· Cash Management
· Verifying Bank Reconciliation
· A/P Management and Reconciliation with respective vendors on routines
· Adhoc duties as assigned by supervisors.

(A Largest ATM Manufacturer in the world, Back office work for their 

Consumable Division, Jebel Ali, Dubai) 

Duties and Responsibilities

· Basic Book-keeping
· Debtors reconciliation

· Bank Reconciliation

· General Ledger Maintenance
· Payables Management

· Scrutinizing the D.Os and Invoices



Duties &Responsibilities:

· Bank Reconciliation
· GL Analysis
· Preparation of Cash Flow Statements.
· Maintaining and reconciliation of Vendor Ledgers
· Handling Petty Cash
· Recording and Reconciling Inter-company transactions.
· Assisting in preparation of Audit Schedules

· Entering and Verifying Time Sheets for the project staff

· Calculating overtime and forwarding to HR for payment

· Assisting for monthly close off
· Reporting to Senior Accountant


Duties &Responsibilities:

· Basic Book-keeping

· Petty Cash

· Payroll

· Bank and Inter company Reconciliation

· General Ledger Maintenance

· Assisting Contact Billing on Monthly Basis

· Payables Management

· Scrutinizing the D.Os and Invoices

· Team member of audit and liaising with Auditors

· Supervising the stock taking & inventory control

· Purchases and General Administration


Duties & Responsibilities:

· Handling cash on a daily basis.

· All treasury related activities of the dealership

· Handling supplier’s payments.

· Interact with finance company executives

· Account the day to day receipts / payments of the showroom.

· Preparation of monthly salary workings for staff and workers.

· Handling Sub-dealers accounts. 
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Professional:


M.Com


B.Com


Software Skills:


MS Windows Applications


Excel – Advanced


MS Dynamics Great Plains 9.0


MS Axapta


MS Ambit


Tally 6.3


Analyst


Peachtree


Oracle Financials 11i


Personal:


Birth Date: May6, 1981


Nationality: Indian


Languages: English & Tamil


Marital Status: Married


Gender: Male


Visa: Visit Visa





	








PROFILE 





EXPERIENCE





Manager - Accounts


SREI – BNP Paripas (Mar, 2011 to Mar,2015)





Accounting Specialist


NCR Corporation India Pvt Ltd, Pondicherry (Jan, 2010 to Feb, 2011)











Accountant 


KHOIE PROPERTIES LLC, Dubai (Dec, 2007 to Oct, 2009)











Accountant 


Al AbbarGorup, Dubai (Jun, 2005 to Oct, 2007)








Accounts - Trainee


Kun Group of Companies,Chennai,India (Aug, 2003 to May, 2005)
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