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A competent, motivated and enthusiastic human resource professional, communicator and team player. Adept in planning, co-ordinating and supervising development of human resources. Well organised and proactive in providing timely, efficient support and guidance to team players. 
Approachable, well presented and able to establish good working relationships with a wide range of different people. Possessing a proven ability to generate innovative ideas and solutions to diverse challenges. Willingness to learn and take up new challenges.
PERSONAL DETAILS

· Date of Birth            
:    
12th October 1991

· Nationality                   
:    
Indian

· Sex                                
:     
Male

· Marital Status             
:      Unmarried

· Religion                       
:    
Roman Catholic

· Languages Known     
:    
English, Hindi, Konkani (oral and written)

OBJECTIVE
· To provide high quality Human Resources services through value-added and innovative initiatives and inspire the core values of integrity, trust, excellence, teamwork, vision, and communication, and thereby develops my skills to take on bigger challenges in the organization I am part of.
 PROFESSIONAL ATTIBUTES
· Dealing effectively with people at all levels within and outside the organization

· Good command over verbal and written communication skills

· Willingness to learn, hardworking, honest, with a determination to succeed,

· Self-confident with a positive attitude, to work in any field

· Well mannered, organized with mindset of a professional

ACADEMIC  QUALIFICATION:

2007 – SSC         
St. Britto’s High School, Mapusa, Goa 
2009 – HSSC         
St. Xavier’s High Secondary, Mapusa, Goa 
2012 – B Com  
Goa University, Bachelor of Commerce (Marketing)          

PROFFESIONAL QUALIFICATION
· NIIT Certificate (December 2013).

The Certificate upgrades my computer literacy and software management skills in the area of information technology.  
PROFESSIONAL EXPERIENCE :

· COMPANY

:  Tito’s Resorts and Hospitalities Pvt. Ltd. India, 

   cALANGUTE, GOA
Period


:  1st October 2011– till date.

Designation

:  Human Resource/ Personnel

Period


:  1st October 2010 – 30th September 2011.

Designation

:  Office Assistant

Job Profile 
: Handling Payroll, Auditing Monthly salary disbursement to employees in compliance with their contracts, monitoring employee attendance and noting exceptions, employee accommodation facilitation, complying with regulatory requirements of mandatory contributions, and legal formalities. Addressing and facilitating Employee Concerns and Grievances

Company Profile
: Tito’s Resorts and Hospitalities Pvt. Ltd. India, is an assemblage of companies involved in host of businesses ranging from Legal & Financial services, Resort & Hospitality, Real Estate, Tours & Travels, Event Management, Convenience Stores, Fashion, Construction and Publishing. 

· COMPANY

:  Amancio Classic Restaurant, 
   Siolim, Goa
Period


:  1st April 2013 – till date
Designation

:  Cashier cum Supervisor ( Part time )
Job Profile 
:  Handling customer billing, overseeing operations, Customer relations and supervising service staff.
Company Profile
: Amancio Hospitality Group, is a nascent company in the business of Retail & Distributorship of Food and Beverages. Besides running Two Dining establishments, they are also into distribution of Wine and Spirits in the State. 

HOBBIES 
Collecting Branded tags, Music (House and Country), Football (Playing as a striker for our village team), Travel.
