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Finance and Administration Manager at ALRIYADAH ALOULA " Al-Othman Group"

Saudi Arabia
Holding Co – Water Treatment – Oil & Gas – Security Systems
	Current
	1. ALRIYADAH  ALOULA " Al-Othman Group ", 



	Previous
	1. Alfozan building material Co,
Alfozan Group Finance Department, 

2. Alfozan Hardware, 

3. KNPC
4. 

	Education
	1. Faculty of commerce and business administration , Helwan University , Cairo


Background

Top of Form

Bottom of Form

Summary

I have a long experience (more than 21 years in gulf countries) : Kuwait, Saudi Arabia and Bahrain.
I love my work and I have a various experience and good health which help me to do whatever I want.
I have already achieved some of my dreams and I hope to achieve more.

Experience

Top of Form

Bottom of Form

Finance and Administration Manager
ALRIYADAH ALOULA "Al-Othman Group"
April 2013 – Present (1 year 8 months) Al Khobar
All finance manager duties
All accounting manager duties
All administration affairs and HR manager duties
Finance and Accounting Manager                                
Alfozan building material Co                                                                                                                                  
June 2011 – January 2013 (1 year 8 months) Bahrain                                                                               
- Management & Supervision or all finance & accounting transactions.
- Run and analysis the financial reports.
- Do the daily posting and monthly closing.
- Prepare the (monthly / quarterly) reports.
- Analysis & follow up the credit control system and customers’ accounts.
- Follow up the materials movement and the stock.
- Management & Follow up the bank accounts and the returned cheques.
- Prepare the budget and control it.
- Prepare the consolidated reports.
- Supervision the inventory count (monthly / end of year).
- Prepare the end of year financial statements and audit requirements.
- Any other financial & accounting duties.

Financial Systems Manager Assistant
Alfozan Group
April 2002 – Present (10 years 2 months)
- Analysis the financial system current or new.
- Design the financial system for the new activity.
- Maintain the current financial system and do any required adjustments.
- Implementation the financial system and give training for users
- Follow up the financial system and its reports.
- Control and determine the authorization or the financial system users.

Senior Accountant
Alfozan Hardware
July 1999 – April 2002 (2 years 10 months) Saudi Arabia
- Doing all finance & accounting transactions.
- Responsible of all customers’ accounts.
- Responsible of expenses and fixed asset transactions
- Recording and follow up bank accounts.
- Responsible of cash box transactions.
- Follow up, review & renew the petty cash.
- Record and check the Inventory transactions.
- Preparing any required reports.
- Any other transactions related to finance and accounting duties.

Accountant                              



                                                                             

KNPC    







                                                                                                                                  
August 1993 – June 1998 (4 years 11 months) Kuwait                                                                   
- Responsible of payroll system.
- Responsible of expenses recording and reporting
- Fixed assets transactions and reports.
- Follow up some contracts.
- Responsible of monthly closing.

Languages :
Top of Form

Bottom of Form

1. Arabic

Full professional proficiency

2. English

Full professional proficiency

Skills & Endorsements :
· Budgets
· Microsoft  Office (Excel, Word, Power Point & Visio)
· Credit  Control 
· Project  Management
· Negotiation
· Account  Management
· Financial  Analysis
· Consolidated  Reporting
Education :
Top of Form

Bottom of Form

Faculty of commerce and business administration , Helwan University , Cairo
Bachelor's degree, Accounting and Finance, Good
1986 – 1989

The American University in Cairo                                    
English courses
1986 – 1987
Sohag Secondary School - Egypt
1982 – 1985
Additional Info

1. Interests

· - Financial markets. - Economical studies and news. - Political life and news.
2. Personal Details

	Birthday
	October 11, 1969

	Marital Status
	Married


3. Iqama : Transferable Iqama
