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Objective:
To undertake position within a renewed organization by utilize my skills & experience for resulting performance and company benefit applying creatively, innovation and teamwork, thereby achieving right opportunities and career goals.
Skills, Strength & Accomplishments:
· Flexible and with good interpersonal skills 
· Formulate rules & policies for the company 
· Good team player and hard working 
· Effective planning and management skills 
Work Experience:
 Total 6 years of Accounting Experience (Including 3 Years of UAE).
March
2012  –  April  2015:  PERFECT   ENGINEERING   FZC,
Sharjah,UAE.
As ACCOUNTANT
Job Responsibilities:
· Expertise in FOCUS for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules. 
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points. 
· Preparing Cash, LC, TR, Cheque Discounting, Bills Discounting, LC Discounting, Bank & PDC Receipts, Payments & Journal Vouchers. 
· Expertise in preparing settlement’s of the employees like Leave settlement, Final Settlement, End Benefit etc 
· Preparing pay-roll of the employees. 
· Expertise in monthly job analysis. 
· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement. 
· Expertise in managing the Fund Management. 
· Experienced in preparation of monthly Bank Reconciliation statement. 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management. 
· Well versed in preparation of department wise Monthly Collection Report. 
· Expertise in reconciliation of receivable & payable with their respective statements. 
October 2009- August 2011: Hanuman Tata Motors (Tata Authorized
Dealer)
As SENIOR ACCOUNTANT
Job Responsibilities:
· Responsible for month end close, preparation of consolidated and individual financial statements and reports on monthly & annual basis 
· Preparing & submitting returns to the PF and ESI returns. 
· Verifying and submitting monthly Sales Tax and Service Tax returns. 
· Maintaining Books of Accounts including Ledger reconciliation 
· Preparing pay-roll of employees. 
· Compilation and finalization of accounts, liaising with the auditors and preparing the essential documents required to complete the annual audit 
· Preparing Financial Statements and Other Monthly reports. 
· Preparing Income & Exp For Dept wise report 
· Preparing monthly allocation report for the Equipment. 
· Maintaining Petty Cash, maintaining of day to day banking functions. 
· Handling credit control department. 
· Preparation of Monthly Bank Reconciliation Statement. 
· Preparing the Monthly Creditor & Debtors outstanding statement. 
· Prepare GRN report. 
· Preparing & Issuing of Debit & Credit Notes. 
· Preparing cash invoices & manual invoices. 
June 2008 – October 2009: H.R. Alva Association, Bangalore, India As AUDIT TRAINEE
Job Responsibilities:
· Cross checking the books of accounts. 
· Documented entries in Tally. 
· Prepared various types of schedules in excel for filing ITR. 
· Prepared bank reconciliation statements. Responsible for month end close, preparation of consolidated and individual financial statements and reports on monthly & annual basis 
· Accompanied the seniors during auditing in companies. 
· Clearing the queries by consulting with the Accountant of the Company. 
· Preparing the list of deficiencies in the accounts found during audit & submitting it in the Office. 
· VAT calculations. 
· Worked closely with team members to solve accounts related problems. 
· Helped my seniors in preparing ITR filing of the clients. 
Education:
· M.COM (Master of Commerce) from Karnataka State Open University Mysore, Karnataka (Duly attested by the Ministry of External Affairs, Ministry of Education, and UAE attested ) 
· Graduation B.com from SMS College (Mangalore University) Karnataka. 
Computer & Accounts Proficiency:
· Operating system: windows all versions 
· Having excellent command on Microsoft Office 
· Accounting Package: Tally 5.4/6.3/7.2/9, Orbit & Focus. 
Achievements:
· Represented Mangalore University in South India University level Cricket Tournament. 
· Champion of District University level Cricket Tournament. 
· Won many prizes in Inter College Table Tennis and Volleyball events. 
Hobbies and Interest:
Playing Cricket & Volleyball, Public Speaking, Meeting people & Web surfing.
Personal Details:
Date of Birth
: Nov 30, 1987
Language Known   : English, Hindi, Konkani, Kannada, Tulu .
Marital Status
: Single
Nationality
: Indian
Religion
: Christian
Declaration  :
I hereby declare that the above written particulars are true to the best of my
knowledge and belief.
