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CAREER OBJECTIVE:
To join an organization having a world of ideas and a culture of excellence wherein I can contribute what I have studied within the field of accounting and financial management or any other field where there are career and professional growth.
Achieve good employment status, strengthen my working performance and to be able to get the stable financial level.
EDUCATIONAL BACKGROUND:
	College
	:
	Guagua National Colleges (Guagua, Pampanga)

	
	
	Bachelor  of Science in  Business  Administration  Major  in

	
	
	Financial and Managerial Accounting

	
	
	2009- 2013

	
	
	Bachelor of Science in Accountancy

	
	
	2013- 2014

	Secondary
	:
	Guagua National Colleges (Guagua, Pampanga)

	
	
	2005-2009

	Elementary
	:
	Sto. Tomas Elementary School (Lubao, Pampanga)

	
	
	1999-2005


PROFESSIONAL EXPERIENCES:
Admin Coordinator – STS Outbound
Globe Telecommunication Plaza II
July 2014-February 28, 2015
· Calculating and checking to make sure payments, amounts and records are correct. 
· Managing petty cash transactions. 
· Working with spreadsheets, sales and purchase ledgers and journals. 
NSO
SPES- Special Program for Employment of Students
Municipality of Lubao Pampanga
April 2012-May 2012
· Record data, Conducted Survey in each Barangay, get the total family in each House, Survey Family Income and Expenditure. 
HR Clerk
SPES- Special Program for Employment of Students
Municipality of Lubao Pampanga
April 2011-May 2011
· Record data for each employee, Compile and preparing documents, and assist the HR Manager 
HR Clerk
SPES- Special Program for Employment of Students
Municipality of Lubao Pampanga
April 2010-May 2010
· Record data for each employee, Compile and preparing documents, and assist the HR Manager. 
SEMINARS ATTENDED:
· Seminar on Students Leadership Training December 2, 2013 
Guagua National Colleges, Guagua Pampanga 
SKILLS & ABILITIES:
· Proficient knowledge in computer application 
· Excellent communication skills (both oral and written) 
· Ability to adapt to difficult situations 
· Good interpersonal skills 
· Detail oriented 
· Hard-working 
ACTIVITIES AND INTERESTS:
· Participate in program activities conducted by Guagua National Colleges 
EXTRA-CURRICULAR ACTIVITIES:
· Junior Philippine Institute of Accountants (JPIA) Member 
2009 – 2014 
PERSONAL DATA:
Age
: 22 years old
Birthdate
: March 05, 1993
Citizenship
: Filipino
Civil Status   : Single
