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OBJECTIVE                                                

· Looking for an opportunity as an Account Assistant in an esteemed hospitality industry or an organization to establish a long term prospective and lucrative career.


PERSONAL INFORMATION

· Date of Birth

· June 14 1990



LANGUAGES KNOWN

· English, Hindi, Marathi
QUALIFICATION

· Academic Qualifications

	Academic Qualifications
	University 
	Percentage 

	S.S.C
	Mumbai 
	53

	H.S.C
	Mumbai 
	54

	F.Y.BMS
	Mumbai 
	64

	S.Y.BMS
	Mumbai 
	62

	T.Y.BMS
	Mumbai 
	61

	PGDM (MBA)FINANCE
	Mumbai 
	APPEAR


· BMS (Finance)

EMPLOYMENT & TRAINING HISTORY

· Worked as Executive-Accounts assistance in ASHVIRA FASHION LTD. From 1st Nov.2012 to 24th Nov. 2014


· ROLE  & RESPONSIBILITY

· Purchase entry of row material 
· Preparing Invoices of sales
· Dyeing entries
· Maintain  petty cash book
· Preparing salary
Computer Literacy

· M.S-C.I.T. ( Maharashtra State Certificate In Information  Technology )

· D.B.F.A.  (Diploma in Basic Financial Accounting )

                  * Tally 9

                  * Microsoft office 2003

                  * Internet & E-mail

                  * HTML fundamental & authoring 

                  * Computer fundamental & networking   

· English Typewriting (speed 30)

HOBBIES & ACTIVITIES

· Reading books & listening Music.
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