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	Date of Birth
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1-08-1990

	Religion
	Muslim

	Marital status
	Single

	Known Languages
	English
	Level:  FLUENT

	Language
	URDU / HINDI
	Level:  FLUENT

	Nationality
	Pakistani
	

	VISA Status
	Tourist 
	


PROFESSIONAL EXPERIENCE



EDUCATIONAL BACKGROUND
	2009-2013
B.S Hons
(Accounting and finance)
	University Of  Lahore, Lahore, Pakistan


	2007-2008
(I-COM)
	Govt. Science College, Lahore, Pakistan


	2005-2006

Secondary Education 
	New Cantt Public School System, Lahore, Pakistan



skills
	Office Software


	Microsoft Word
Microsoft Excel

Microsoft Access
Microsoft PowerPoint

Microsoft FrontPage

	Problem Solving Skills
	A natural problem solving and case managing ability. 

	Peachtree accounting software
	Good strong command of Peachtree accounting software


Accountant, 2014 to 2015�Holiday Inn, Lahore, Pakistan





Controlling the payroll


Producing an accurate set of month-end accounts, with comparisons to forecasts and previous periods


Preparing profit and loss accounts and the balance sheet for senior management


Assisting in preparing budgets and business planning, including projected room revenue


Reconciling bank statements


Chasing late payments, reporting bad debts and keeping a careful eye on the cash flow








Administrative Accounting, 2012 to 2014�Crown Plaza Hotel, Lahore, Pakistan


Communicate with other departments to ensure customer satisfaction, maximum profit and efficiency.


Also responsible for monitoring and guiding hotel staff to maintain standards.


Ensured highest profits through expenditure and labor management.


Handled all functions Costs regarding food and beverage services which include restaurant, banquet rooms, lounges, and kitchen and storage rooms.








PTCL (Pakistan telecom communication limited) 2010 to 2012





Provide technical support to the customer according to their demands.


Provide troubleshooting of almost every modem and router.


Provide I-sanitary services troubleshooting


Provide services regarding networking.


To meet the standard of good quality services provide services to customer unless they fully satisfied.








