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Summary:

Seeking a better work place that suits my educational qualification, professional talent and experience, where I get an opportunity to display my capabilities and caliber in a healthy environment that enables me to give my best to the organization.
Professional Experience:
1. Gamma surgicals And Diagnostics, Thrissur, Kerala, India.(Jan 2013 – June 2015) [Role: Accountant Assistant]
Responsibilities:
· Raising invoices for revenue and processing the accounting system.
· Verify and account purchase invoices. 

·  Preparing journal entries.
· Complete the bank reconciliation for the bank accounts on a weekly basis.
· Manage and control the petty cash fund in the office including checking and recording receipts.
· Manage accounts payables and accounts receivables.
· Maintain stock report and perform physical check on periodical basis.
· Assist with payroll process administration 

· Review and process sales, expense, and profit report.

· Assist with year-end closing

2. Team Express  Services LLC, Dubai, UAE.(July 2015 – FEB 2016) 
            [Role : Accountant Assistant]
Responsibilities:
· Verification of Airway Bills
· Raising invoices for revenue and processing the accounting system.
·  Preparing Journal entries 
· Manage accounts payables and accounts receivables.
· Complete the bank reconciliation for the bank accounts on a weekly basis.

· Manage and control the petty cash fund in the office including checking and recording receipts.
3. Nandilath G -Mart, Thrissur, Kerala, India.(March 2016- January 2017)
 [Role: Accountant ]
Responsibilities:
· Raising invoices for revenue and processing the accounting system.
· Verify and account purchase invoices

·  Preparing Journal entries
· Complete the bank reconciliation for the bank accounts on a weekly basis.
· Manage Accounts payables and accounts receivables

· Maintain stock report and perform physical check on periodical basis.
· Manage and control the petty cash fund in the office including checking and recording receipts.

· Review and process sales, expenses and profit report.

· Assist with year-end closing.
Academic Qualifications:
	Course
	Year of Passing
	Institute/university

	MBA – Finance
	2012
	Chinmaya Institute of Management and Technology (Bharathiar university)

	Bcom
	2009
	Maya Arts College (Calicut university)

	HSE
	2006
	G.F.H.S.S Nattika

	S.S.L.C
	2004
	G.F.H.S.S. Nattika


Technical  Skills:
· Tally 9 ERP
· MS office : Word, PowerPoint, Excel
Personal Assets:
· Hard Working & quick learner
· Honest & Sincere
· Equally capable of working alone or in a team & able to work under pressure
Declaration:
I do hereby declare that the details furnished above are true to best of my knowledge and belief.

