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JOB OBJECTIVE

~Inventory Management / Warehouse Management / Team Management~
Location Preference: Middle East/ Canada
-Scaling new heights of success with hard work & dedication and leaving a mark of excellence on each step; targetingsenior level assignments with a leading organization of repute in Oil & Gas sector 


(((((((((((((((((
Extensive inventory control & warehouse supervision background in multi-cultural environments
Repeatedly produced growth in dynamic and changing environments
	AREAS OF EXPERTISE

Inventory Management

Warehouse Management

Team Management

Reporting & Documentation

Quality Management 

Project Management  

Purchase Operations 

Liaison & Coordination
Safety Management 


	PROFILE SUMMARY

· A competent professional with nearly 12 years of rich & versatile experience in Inventory Management, Warehouse Management and Team Management
· Hands-on experience in investigating, analysing & correcting problems in the warehouse and implementing effective measures to manage minimum & maximum stock level without hampering production 

· Proficient in developing request for purchase quotes, reviewing procurement volume by product class, customization or type and arranging certificates for materials as per site request, thereby identifying areas for rate / frame contracts and finalising the same 
· Holds the merit of working with renowned organizations like Punj Lloyd Ltd., Kharafi National, Al-Turaifi and Amba Enterprises

· Expertise in developing Inventory Status, Material Comparison, Stock Consumption, Non-Moving, Slow Moving & Dead Stock, Overstock / Understock, Material Reconciliation, Material Expiry, Material Receiving & Inspection and Scrap Disposal Reports
· Directed cross-functional teams using interactive & motivational leadership; acknowledged for mentoring members with an equal desire to win

· Proven track record of establishing processes & SOPs, streamlining workflow and creating environment to enhance productivity 

· An innovative, loyal & creative professional with strong communication, analytical &interpersonalskills 
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CORE COMPETENCIES
Warehouse Management:

· Supervising warehouse operations and ensuring adherence to KPIs agreed with store vendors; changing the process of store to increase output &progress
· Tracking inventory & all critical items in the warehouse; maintaining stock level by rejecting materials found non-conforming to identify a course of action for disposition of disclosed ones 

Inventory Management:

· Conducting 3rd party audits & inspection for receipt & clarification of incoming materials to ensure their perpetual physical verification & reconcile the same against book stock of verified items

· Maintaining a minimum inventory system for consumable & spares parts; generating all related MIS documents / reports on shelf-life / slow moving materials, after updating all indents 

ORGANISATIONAL EXPERIENCE

Aug’09-Oct’14

Punj Lloyd Ltd., Atyrau, Kazakhstan / Abu Dhabi, U.A.E.

Growth Path / Assignments Handled / Projects Handled:

Aug’09-Aug’10:

Inventory Controller-Borouge 2, Ruwais, UAE (TechnicasReunidas) Project-Abu Dhabi, U.A.E.

Sep’10-Oct’14:
Warehouse In-charge (Oil & Gas Export Pipelines Project (EPC), AGIP KCO (Eni Group), Atyrau, Kazakhstan Project)-Atyrau, Kazakhstan
Sep’06-Aug’09
Kharafi National, Kuwait as Storekeeper (Facility Up-gradation & Relocation of GCs, BSs & Pipeline of KOC, Kuwait-PETROFAC Project)

Sep’02-May’05

Al-Traifi (Saudi Arabia) as Storekeeper
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Role:

· Accountable for maintenance of all inventory items in the warehouse

· Assured the effective management of POs receipts &dispatches

· Reviewed & certified the contents of purchases /store requisition as prepared by Warehouseman or Site Engineers

· Executed the prescribed record keeping procedures
· Implemented the approved housekeeping procedures &safety programs
· Facilitated assistance to warehouse team to conduct physical inventory 
· Ensured that material (received from suppliers) was handled as per specification stipulated in purchase orders
· Issued materials to the section as per Issue Requisition Note (issued by Material Planning Department) and updated records in system accordingly 

· Checked the accuracy of inventory record to ensure that physical stock was matched with computer system stock
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Verified the protection of materials from fire, damage, dust, bad weather condition, deterioration or theft
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Involved in booking materials from stock as per stock booking request (issued by Technical & Planning Departments)

· Arranged systematic location &storing for fast moving materials
· Performed material inventory/physical verification and updated in the informatics system accordingly 

· Handled the documentation of:

· Issuance &transfer of material (incoming & outgoing)
· Material requisition & raising of the indent with codification / specification to Procurement Department

· Receipt of materials in the relevant code with details like location, assigned, weight of the material, job number specification grade, etc.
· Lifting accessories and its certification for 3rdparty inspection
· Inspection Measuring Testing Equipment for calibration

· Looked after warehouse operations for inventory as per company schedule
· Oversaw the warehouse operations for safety & quality audits (external & internal)

Highlights:

· Implemented several measures to identify deformities, malfunctions or other abnormalities such as development of a Warehouse Organizationby distributing responsibility according to their abilities as well as location zones for inventory as per the category, weight, life and movement of materials
· Recognised for increasing in-plant capability by implementing&controlling the Warehouse Team without problems during the peak period of projects; appreciated for the same by project management as well as HSE Department
· Pivotal in streamlining warehouse processes through measures such as managing computer operations & paper work and helping warehouse members with this task (when required)
· Recipient of 5 Awards during 11years:
· Safety Award from M/s Petrofac Kuwait
· Appreciation Certificate from M/s Petrofac Kuwait
· Safety Awardfrom M/s Punj Lloyd Kazakhstan
· Appreciation Certificatefor managing Warehouse Team from HSE Dept. of M/s Punj Lloyd Kazakhstan
· Appreciation Certificatefor completion of project from AGIP KCO Kazakhstan for the team of M/s Punj Lloyd Kazakhstan
· Trained and developed a team of 12 members who achieved their targets within 6 months 

PREVIOUS EXPERIENCE 

Oct’01-Jun’02

Amba Enterprises, Udipi, India as Storekeeper 
ITSKILLS

O/S:


Windows 95, DOS, LAN & UNIX

Language:

C++

DBMS:


FoxPro, MS Access and Oracle9i

Inventory Software:
Tally 5.4, ATS (Advanced Trading System) and ERP

Application Software:
MS Office & Word Star

EDUCATION

[image: image8.png]Areas of Expertise




2011

B.Com.from Eastern Institute for Integrated Learning in Management, Sikkim, India

Other Courses:
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Diploma in Oracle 9i (Programming) from Manipal Institute of Computer Education in 2009

· Diploma in Computer Application from Manipal Institute of Computer Education in 2001
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PERSONAL DETAILS 
Date of Birth:   

1st October 1980
Languages Known:
English, Russian, Urdu, Arabic, Hindi, Kannada, Tulu, Konkani, Malayalam and Tamil[image: image3.png]



