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ACCOUNTS PROFESSIONAL
Seeking a challenging & rewarding opportunity with an organization of repute which recognizes and utilizes my true potential while nurturing my analytical and technical skills
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PROFILE
· Sincere, Competent and diligent professional offering 19 months of experience across Accounting Functions; worked as Process Executive with Cognizant technology solutions (Accounts payable Process).
· Proven ability in streamlining the internal process by effecting strict control mechanism translating into financial integrity and greater transparency
· Results-oriented leader committed to inspire and motivate team members, successfully manage multiple priorities, and perform under pressure in a fast-paced, rapidly changing environment.
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Technical Skills
	Operating System
	Windows Vista/XP/8

	Tools
	Tally ERP 9, MS Office and Internet Applications
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PROFESSIONAL EXPERIENCE
Cognizant Technology SolutionsAUGUST 2013-APRIL 2015
Designation : Process Executive
(Accounts Payable Process)Applications :Tally ERP 9, SAP- Finance and Treasury
Key Responsibilities:
· Review and verify invoices and check requests.
· Sort code, match and set invoices up for payments.

· Make entries in accordance with supporting documentation, including errors your suppliers could have made (say of multiplication & round off) using Tally ERP 9
· Define minimum quantity to order as a definite number or based on consumption

· Pull up a report that shows the stock position, including complete details of open purchase
orders, sales orders that need to be fulfilled - check on past purchase history, and then place orders
· Prepare and process electronic transfer and payments to Attorneys, Property preservation vendors, Home owners Association and concerned parties.
· Reconcile accounts payable transactions

· Prepare analysis of accounts

· Produce monthly report
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Accolades

· Recognized with “Wow” (monthly based) award twice for exceeding the target with efficiency and good quality for the months of March and December 2014.
· The “Opel” (Quarterly based) award for outstanding performance through the months Sept, Oct and Nov 2014.
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EDUCATIONAL CREDENTIALS
Master of Business Administration (Finance & Marketing) 
Amjad Ali khan College Of Business Administration, Osmania University 65%
Bachelor of Business Management (Finance)
Chaitanya Degree College, Autonomous ; 78%
Intermediate 
KNR Jr College, 75%
Matriculation 
Golden Threshold High School, 78%
Trainings Attended
· Business Etiquette
· Goal Setting
· Presentation Skills
· Basics, intermediary and Advanced Excel Training.
· Tally ERP
· MS Visio Basics Course
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Academic Project : 

Company : HDFC (Housing Development Finance Corporation).

Project Title : Comparative Investment Analysis of Mutual Funds .

Description : Prepared a comprehensive project report that provides

· A brief concept about the advantages accessible for investing in mutual funds and varieties of policies available in the company.

· Deal with the various market trends influencing endowments in mutual funds.

· Investigation of some of the listed mutual fund proposals and valuated their profits and Loss
· Analysed the data and having relevant comparison with other companies and giving suggestions  so that the company design the portfolio in such a way to increase return and minimize risk.
· HDFC Bank must make the most advantageous use of print and electronic media in order to motivate the investors and potential investors to invest in Mutual Funds.
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Date of Birth: 31st March 1992
Hobbies: Playing & Watching Cricket, Reading Books and Traveling
Languages Known: English, Hindi, Telugu and Urdu
Nationality: Indian
