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Strengths 

My Knowledge

Communication

Good convincing capabilities.

Documentation. 

Presentation skills
Sincerity

Hard work

	Objective : 

To pursue a challenging career in the field of (ACCOUNTANT) with a prestigious organization where I can apply and enhance my skills and be a part of the team in achieving organization’s success.
Experience Summary :

· To seek a challenging and responsible position in a professionally managed organization where I can contribute the best of my skills and efforts for the continued growth of the company and expertise.

Professional Experience : 3years
Work as a (ASSISTANT ACCOUNTANT) at Al  ALHAM GROUPS OF COMPANY IN SAUDI ARABIA 
 ( Tenure:  DEC 2012 – JAN 2014 )

    Work as a (ASSISTANT ACCOUNTANT) at ASIAN SHOPPING                              MALL IN INDIA. 
( Tenure:  JAN 2011 –NOV 2012 )

Job Profile :

     job Responsibilities
.

Preparation of Financial Accounting as per present fiscal.

· Maintain day to day journal entry and recording financial transaction in journal book posting to the ledger.
· Voucher preparation of every financial transaction.

· Preparation of purchase and sales invoices.

· Maintain cash book petty cash book and day to day expenses.
· Stock inward & outward delivery.

· Preparation of account receivable and account payable.              trail Balance profit & loss Account B/S etc.



Qualification:

· M B A from Punjab technical university.
·  B.com from Gulbarga University Gulbarga.

· P.U.C II from “National Pre-University College”, Karnataka Board”.

· S.S.L.C from “K H S school” Karnataka Board.

Additional Skills:

· Work in aswaq software at Saudi Arabia.

· Proficient knowledge of Computer (Operating system, MS- Office and Internet )

· Certified in TallyERP 9 Financial Accounting program.
· Well Oriented, Multitask with strong inter-personal skills.

· Strong leadership, decision making, 

· Quick learner and Positive attitude. 

Personal Details:

· Date of Birth                     
: 09/10/1986.

· Gender


    
: Male

· Marital Status 

  
: Single.

· Languages Known 

: English, Hindi, Urdu, and Arabic.
