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Objectives 
Seeking to secure employment in a reputed organization, where I can anticipate progress in    a fast moving environment that offers career growth and where I can fully utilize my knowledge and skills gained to date.
Professional Summary 
I possess a Master of Business Administration Specialization in Human Resource from Bharathiar University

I have 2013-2015 successful experience in Assistant Human resource department at Indus Motors (Suzuki Car Dealer). 

An effective communicator with excellent interpersonal & management skills, Thrive in both independent and collaborative work environments.
Professional Experience  
 Indus Motors Company. Private Limited, 
Indus Motors is the number one Suzuki car dealer in India, consistently winning MSIL awards for all major categories the last 8 years,

My Key Responsibilities

1, Recruitment 
Managing Consultants, Coordinate with various departments for the requirement of Manpower, Preliminary screening of profiles. Scheduling interview for the candidates and taking preliminary interview, Salary comparisons and finalizations.

2, HR Generalist 

Scheduling Induction for New Joiners. Introducing the new joiners to the location HR & Admin team and introducing them to the departmental representative, coordinating the monthly induction program, making employees aware of various HR Policies. Maintaining Personal files of all employees and Processing all joining and separation formalities. Helping employees to avail various benefits available to them as and when required.

3, Payroll & Compensation

Responsible for collection of attendance from different location and maintenance of employees leave records for salary pay out. Preparing daily and monthly reports of manpower. Handling employee’s queries, making sure that all the necessary information’s are passed on to the accounts department for salary processing. Cross checking of the salary prepared by the third partly, every month as per inputs given.
4, Training and Development
Identifying the training needs of the employees with discussion with the department heads. Preparing the training calendar. Organizing the training programs. Taking feedback from the employees regarding training and feedback from the faculty in concern to the participants. Forwarding  feedback to the corporate office.
Academic Project Experience 
Done an academic project on “a study on effectiveness of training for employees of Malabar Gold (PVT) LTD – Calicut” - Submitted on 2012-Bharathiyar University India).
Educational Qualification 
· 2011-2013-MBA Specialized in HR -  Bharathiar University, Coimbatore-India 

· 2006-2009- bachelor Degree ( BA – Functional English)- Calicut University Kerala-India 

· 2004-2006- Secondary - Kerala Board, Kerala - India

· 2004 – SSLC- Kerala Board, Kerala-India 
Computer skills 
· International professional Accounting 
· MS Office (Word, Excel and Power point)
Personal Information
· Nationality

: Indian
· Religion & Caste
: Islam

· Marital Status

: Single 

· Age& Date of Birth 
: 27, 22-05-1988   

·  Language Known
: English , Malayalam and Tamil 

· Hobbies

: Travelling and sports 
