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Profile:
· Ability to manage priorities, to work quickly and efficiently

· Ability to work under stress and meet deadlines

· Reactivity, good planning and organization skills

· Team player but capable of working independently

· Likes customer contacts

Experience:

· Working for INDAF General Trading FZC as Logistics and Operations Executive from May 2014 to till date.

· Worked for Herbert Wallis Trading DMCC (Branch office of Hewa Group, Kurdistan, Northern Iraq) as Logistics Executive from April 2009 to May 2014.
· Worked for Unisteel International DMCC as a Sales & Logistics Coordinator since May 2008 to till March 2009.

· Worked for France Telecom Mobile Satellite Communications (FTMSC)) as Logistics Officer since Feb 2006 to May 2008.

· Worked for Madi International Co. as a Warehouse Supervisor since Aug 2001 to Feb 2006.
· Worked for Emirates Building Systems, Subsidiary of Dubai Investments (Jebel Ali Ind. Area
 Dubai) as a Storekeeper from Oct-98 to Aug 2001.

· Worked for RRD Informatics, Hyderabad (India) as a Data entry operator from Oct-96 to Sep-98

Work Experience:

· Day to day operations in Logistics, Stores and purchase
· Preparing sales contracts, Purchase orders, Letter of credit documents as per LC requirement and follow up with banks for LC amendments or discrepancies.
· Working closely with banks, insurance companies and shipping companies to arrange shipments from various countries. 
· International Trade: Coordinating with vendors and shipping companies to arrange the shipments.
· Coordinating with trucking / forklift arrangements for loading or unloading. 
· Stock management: handling goods going through our warehouses in close cooperation with warehouse staffs i.e. checking and storing incoming goods, signing delivery notes and ensuring stored goods tally with stock records
· Customs clearance and Import export documentation.
· Shipments: preparing goods as per customers’ orders (may require occasional equipment testing, software updating and/or basic programming), packing and arranging delivery to or pick-up by the freight forwarder or delivery company

· Ensure that inventory is kept up-to-date and that adequate stock levels are maintained at all times; prepare purchase orders for management approval and follow up with suppliers

· Keep track of equipment returned for repair, coordinate with authorized repair centres and ensure speedy redelivery to customers

· Monitor shipment costs and liaise with freight forwarders and delivery or courier companies to ensure use of the most cost-effective shipment method and competitive rates

· First line customer support: assisting customers with terminal and SIM cards (de)activations in close cooperation with Sales and the Company’s 24h Customer Service Centre

· Handle associated paperwork and update on-line databases.
· Maintaining stock and inventory levels of a range of 2000 items.
· Preparation of invoice, returns, transfers, delivery note, sales orders and documentation accordingly.
· Monitor and supervise the day-to-day functions of stores and delivery.
· Follow-up on goods receipts, issues, store keeping and material reservation for specific jobs.
· Material coding and providing raw material break down of jobs to the finance dept for job costing. 
· Follow-up the issues as per FIFO system.
· Co-ordinate with QA/QC, Purchase and Production Control Departments.
Academic Qualification:

Bachelor of Science from Osmania University, Hyderabad in 1996.
Certified Trade & Logistics Professional (CTLP) from Dubai Trade, Dubai.
Technical Qualification:

· Worked on E -MIRSAL II for customs documentation.

· Certificate in Oracle from STG
· Participation Certificate in computer applications from APTECH

· Completed logistics and supply chain management course from Emirates Professional Training Center in Sharjah, U.A.E.
· Excellent typing skills
Driving License

:
Holding a valid UAE Driving Licence
Personal Details:

Date of Birth



:
15th May 1976.

Nationality



:
Indian.

Marital Status



:
Married.

Languages Known


:
Good command of 







English, Hindi and Telugu
Visa Status                                   :
transferable UAE Residence visa

Notice Period                                :    
One week
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