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Profile
Professional over 10 years of experience, expertise in Accounts & Finance with excellent communication, interpersonal, time management and presentation skills together with  ability to deal with multicultural people and work under pressure.

Skills
General Accounting 

Cash flow Management

      Administration

MIS Reporting


Contract
 Management

      Procurement

A/P, A/R, G/L &P/L

Strategic Management

      Business Analysis
Reconciliation’s


Planning & Budgeting

      Business Applications
Mgmt accounting & reporting
Auditing
Internal/External

      Analytical &detail oriented















Personality
A dedicated team player, who can bring to your organization additional professionalism, passion, productive ideas, enthusiasm and out of the box thinking with practical work experience.
Experience

1. Worked with Skyline International Faisalabad Pakistan(Buying sourcing and export oriented Company) as Management Accountant  from  January 2011 to Mar 2015.

Mainly worked for Management accounting & MIS reporting major Job includes but not limited to:
· Manage accounting  processes and ensure full compliance with the generally

accepted accounting Procedures, Overall supervision of accounting software.
· Preparation of Budget, calculation of quarterly Mark up, Analysis report to the management and to the banks.
· Monitoring and preparing the financial statements, payroll, accounts payable, accounts receivable, taxation financial analysis reports, delegating work and workload planning.
· Analyze periodic cash flow forecast, cost controls, and expenses to guide the business executive.

· Conducting of internal audit and providing the information for the commercial Audit preparation of financial statement for Audit course.
· Monitor and maximize the company’s positive local impact, and ensure compliance to meet the customer satisfaction.
2. Worked  with MAF Group Maf Dalkia ME. LLC Dubai UAE(Energy and facility Management Company) as Accountant from  Sep 2004 to May 2010.
Mainly worked for Accounts payables, receivables & MIS reporting& General accounting, major job includes the following:
· Maintain accounts for proper and timely completion of reconciliations.
· Oversee the accounts payable for all functions including payments processing to suppliers and subcontractors.

· Maintain other accruals & sub contracts schedule and booking in the system on accrual basis.
· Record and monitor accrual, advances, Interest and retentions.
· Assist as necessary to account payable and receivable to ensure adherence of company policies for account payable and account receivable.

· Prepare weekly monthly and periodic cash flows..

· To review intercompany accounts, reconciliation, & issuance of debit notes.

· Bank and supplier account reconciliations and action on outstanding items. 

· Maintain and reconciling the fixed asset trial balance, inventory & depreciation calculation.

· Liaise with internal and external auditor and resolve their queries.

· Processed & review the payments to the contractor and consultant in accordance with DOA company policy.

· Reporting to Manager about supplier ageing analysis, total purchase & Control over purchase orders.
· To maintain month end closing check list at 25th of every month to meet month closing task.
· Provide necessary support for monthly accounting process before generation of monthly reports.

· Planning and setting targets for coming month work and responsibilities.
· Any job assigned by Manager.
3. Worked with Giesecke & Devrient FZE Dubai, (Security papers, and services of  banknote processing system), worked as Accountant from September 2002 to February 2004.
My Responsibilities were as follows:

· Process & verifying from each of the sales executives of both sales & purchase invoices.

· Disbursing petty cash expenses and booking them.

· Making travel expenses & daily allowances of engineers & sales staff.

· Booking our freight forwarders’ invoices, custom deposits & refunds.

· Making statements of open unpaid invoices of suppliers & sending reminder letters to customers.

· Making turnover according to department wise, customer wise, product wise & region wise. 

· Revaluation of foreign accounts receivable, accounts payable balances quarterly & yearly.

· Booking of inter-company transactions & reconciling on monthly basis.

· Booking of accrual & reversals.

· Liaison with internal & external auditors & made debtors & creditors confirmation letters..
· Any job assigned by Manager.

4. Worked with Sandal Dyestuff Industries (pvt) Ltd. Faisalabad (manufacturer of dye color) as Accountant from Aug 2000 to June 2002.

My Responsibilities were as follows:

· Maintains general ledger, including preparing journal entries, coding invoices, and reconciliation, closing books monthly, and setting up new accounts.

· Prepares daily cash deposits and fills out cash control sheet daily.

· Prepare and types payroll and other financial reports expenses to appropriate cost center.

· Performs accounts payable duties, such as verifying all invoices for payment, ensure expenditures are charged to appropriate accounts.

· Implement reporting analysis database for the company and responsible for its smooth running.

Education
Pursued (CMA) Certificate in Management Accounting “2007” class

From “Morgan International” Knowledge village Dubai UAE.


Pursued (Oracle) Developer certification course



From (NICON) Faisalabad campus Pakistan
Bachelors in Commerce
        University of Punjab, Lahore  
          Pakistan

1996-1999                               (Medium of Instruction English)           

F.Sc (Intermediate)
       Faisalabad Board

          Pakistan

1992-1995

      (Medium of Instruction English)          

Matriculation (Initial studies) Faisalabad Board

1981-1992

    (Medium of Instruction English)
          Pakistan

Faisalabad Board


.

Specialize IT Skills
 Include To;
· Working knowledge of Microsoft Office on Window, hands-on working experience of MS Excel / Word / Power point / Outlook/Access/ Navision/ Oracle.
· Working knowledge in a highly advanced computerized environment both in local & Wide area Networks.
· Oracle 6i SQL and PL/SQL, Develop PL/SQL Programme Units.

· Developer 6i Forms I, Developer 6i Forms II, & Developer 6i Reports.

Achievements
Through hard work bringing good value & experience to the organization.               

Enhanced the productivity & effectiveness by close supervision.

Language
English, Urdu, Punjabi, Arabic (elementary)
Personal Data
Health


Excellent

Marital status

Married
License


UAE driving 

Visa Status

Visit visa 
Extracurricular
              Cricket, football, Table tennis, Squash, Swimming, Music.
Reference
               
Available upon request
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