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Main Objective:




Making the ends meet when the ends keep changing, taking challenges and targeting goals through synergy of team work. Excellence in all where ever being placed, as everything has a place and everything should be in its place.
Relevant Skills:
· Recently complete renovation of new office as per Top Management decision and look after all administration works in New Office.  

· Establishes sales objectives by forecasting and developing monthly/annual sales quotas for regions and territories; projecting expected sales volume and profit for existing and new products
· SAP Training & Working in Sales & Distribution Module.
· Management and control of Administration and where house department.

· Maintains Regional sales staff by recruiting, selecting, orienting, and training employees
· Implements national sales programs by developing field sales action plans
· Completes Regional sales operational requirements by scheduling and assigning employees;    following up on work results
· Contributes to team effort by accomplishing related results as needed
· 
Good interpersonal communication skills including tact and diplomacy with customers,      
giving 
clear and concise instructions when ordering and meetings.

· 
Team-based culture oriented involving compromise, commitment, planning, organization 
and time management.

· 
Running the office to remain calm, efficient and solution oriented.


Designing and implementation of corporate level Software using Oracle & developer.

Employment History:
April 2011 to Date

Sales Operation Executive


Tapal Tea Pvt Ltd
July 2010 to March 2011
Sales Coordination Officer
 
             Al-Hafiz Group (Nevia) Lahore 
Oct 2007 to June 2010      
Sales Coordination Officer
 

Haleeb Foods Limited 
Feb 2004 to Aug 2007     
Marketing Executive



 Subway Fast Food Islamabad 
July, 2003 to Nov, 2004 
Data Control Supervisor (Contract)

  Pakistan Ordinance Factory 
Sales Operation Executive – Tapal Tea (Pvt) Limited (April 2011 to date)      



Tapal Tea (Pvt) Limited is dealing in manufacturing, marketing and sales of Tea at National & International level with almost 500 ton per day. 
Responsibilities:
· Monitor & analyse primary/secondary sales achievement on daily/monthly basis and suggestion to recoup BTA, collection of funds from customers and maintain their ledgers by using S.A.P.
· Order processing keeping in view Allocated Stocks, Funds, and Regional Numbers & Area Potential In SAP Sales & Distribution module.
· Preparation of Monthly Sales Forecast, Incentive & Target Planning.
· Customer Satisfaction via Product Complaint, Trade Offer claims verification and handling. Keep their debit with in assigned limit.
· Liaison with all field & relevant staff to accomplish the desired result and playing a supportive role in achievement of company objectives.
· Look after all administrative work in respective region.
  Sales Coordination Officer - (Al-Hafiz Group (Nevia) Lahore) (Jul 2010 to Mar 2011)




Al-Hafiz Group is dealing with manufacturing and sales of almost 268 products including cosmetics. It has almost Rs. 500 million sales per annum. 
Responsibilities:
· Periodical product sales analysis.
· Manage trade promotions keeping in view the budget utilization. 
Solving the customer’s/distributor’s queries regarding claims, stocks, invoices and complains etc
Sales Coordination Officer: Haleeb Foods Limited (Oct 2007 to June 2010)                




Haleeb Foods Limited is Lahore (Pakistan) based 2nd Largest Dairy Products Company in Pakistan with Five Billion Rupees sales per annum. 
Responsibilities:
· Monitor & analyse primary/secondary sales achievement on daily/monthly basis and suggestion to recoup BTA, collection of funds from customers and maintain their ledgers.
· Order processing keeping in view Allocated Stocks, Funds, and Regional Numbers & Area Potential.
· Preparation of Monthly Sales Forecast, Incentive & Target Planning.
· Customer Satisfaction via Product Complaint, Trade Offer claims verification and handling. Keep their debit with in assigned limit.
· Liaison with all field & relevant staff to accomplish the desired result and playing a supportive role in achievement of company objectives.
· Look after all administrative work in respective region.
Marketing Executive (Subway Fast Food) Islamabad (Feb 2004 to Aug 2007)



Subway fast food is the largest food chain through out the world and contains 29000 out lets world wide.
Responsibilities:
· Maintain the history of sales in Pakistan.
· Visit colleges & universities for promotion of new added products.
· Preparing daily, weekly & monthly event reports, reservation forecasts and house count reports

· Ensuring the timely allocation of resources in all circumstances

Data Control Supervisor: Pakistan Ordinance Factory (July, 2003 to Nov, 2004)

Responsibilities:
· Development of Personnel & Inventory Software using Oracle Database at backend and Oracle Developer at front end.

· Ensuring reliability of data with proper data entry staff subordinate to me.

· Management and procurement of computer store items in collaboration with purchase Department.

Education:
· MBA Marketing    
· Bachelor in Computer Sciences
· Training of SAP Business Management Software
· Experience as Marketing Executive
Extra Activities:

· 
MS Office (Excel, Word, Outlook, PowerPoint)

· 
Internet Surfing & searching desired information

· 
Oracle Database Programming & Report Generation
Visa status   
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