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Career objective:

To become a successful professional in the field of HR and  Marketing and  by utilizing my skills and enable further personal and professional development and work towards the prosperity of the organization.

Academic qualification:
MBA
                 ST Augustine PG college Osmania University

                                                                          India in 2011                                                                                                                                                                  
Bachelor of science (Bsc)
                 Osmania University, India
Intermediate
                 BORD OF INTERMEDIATE, Hyderabad.
SSC                                                                   BORD OF SECONDARY EDUCATION,

                                                                          Hyderabad
Certification:
Core HR practical training program at RAMSON’S HRD INSTITUTE the following topics are under gone

· Practical training on pre-project activities

· Man power planning

· Recruitment procedure with documentation

· Basic performance appraisal, analysis

· Training & development

· Wage and Salary Administration, Brief analysis about various components, structuring Legislative relations, Statutory & Non statutory process

· Pay roll management, pre pay roll post pay roll process with documentation

· Practical training on (PF) Provident fund, explaining about law relations

· Practical Training on ESI. Explain about Law relations with documentation Submission

Work Experience:
February 2012 to October 2012 worked in “HARSHA TOYOTA”
Job role:

· Sales Officer

· Dealing with customers explain them about cars & features
· Conducting events and collecting data
· Follow them up, convince them to buy cars
· Provide quality service to customers
June 2013 to June 2015 TEAM LEASE SERVESE LTD
Job role:

· Recruitment
· Stimulating the candidates and making them to apply for  job

· Collecting CV’s from job portals

· Conduct the preliminary interview through phone

· Screening the candidate profile 

· Explain the job decription
· Consider the candidate suitability

· Convince the candidate to attend the interview

Core Competencies Include:
· Good Communications Skills
· Good exposure on recruitment process

· Knowledge about payroll (SARAL pay pack software)

· Understand about Performance Appraisal

· Leadership qualities to inspire team members and Clients alike – even in high-stress situations.

Computer Skills:

· MS word, MS excel, Power point
Hobbies:

· Listening to music

· Playing cricket

 Personal profile:

Date of Birth



:  15-07-1988

Marital Status



:  Single
Nationality


            :  Indian

Languages Known

            :  English, Hindi & Telugu

Declaration:

I do hereby declare that all above given information are true to the best of my knowledge and belief.


