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Accounting & Finance Professional                           
Dubai - United Arab Emirates

OBJECTIVE
To pursue a responsible, challenging position in a leading organization that ensures long-term career prospects and growth opportunities and where I can use my knowledge and abilities

CORE COMPETENCIES

· Financial Reporting & MIS

· Accounting Software & ERP's

· Payables & Receivables Reconciliation 

· Receipt & Payments Processing

· Cash & Bank Reconciliation

· Book keeping & Transaction Recording

· Financial Analysis

· Budgeting & Forecasting

· Inventory Management

· Working Capital Management

· System & Procedures Implementation

· Internal Control Compliances

QUALIFICATION 

· Chartered Management Accountant (CMA - UK) - Partly qualified

· Bachelors In Commerce (Pakistan) - B.COM (Major - Accounting & Finance)
EMPLOYMENT HISTORY

· CURRENT 

Designation

: Accountant (Reporting to Manager Finance & Accounts) 

Duration

: January 15, 2013 till to date 

Organization
: Muhammad Bin Masood Group (MBM Group) - Dubai, United Arab Emirates 

Industry

: Retail & Trading Business

· PREVIOUS 

Designation

: Management Trainee (Reporting to Branch Operation Manager) 

Duration

: September 05, 2011 till October 30, 2012 

Organization
: National Bank of Pakistan – Gujranwala Branch Pakistan 

Industry

: Financial Institution
SKILLS SUMMARY
· Proven 3 years (including 2 years of UAE) experience in preparation, analysis and maintaining of financial statements with reputed organizations.

· Proficient in use of accounting software and ERP's.

· Expert in MS Office Applications especially in Word & Excel with excellent IT skills.

· Have detailed knowledge of accounting procedures and having relevant finance qualification.

·  Excellent communication and interpersonal skills.

· Self starter, self motivated, result oriented, responsible & hardworking professional.

· Capable to sustain in stringent condition and tight deadlines.

· Coordination with external auditors for final audit of the group.

ROLE & RESPONSIBILITIES – MBM GROUP UAE
· Finalization of accounts on ERP including Depreciation modules, Provisions, Reconciliation, Trial Balance, Balance Sheet, Profit & Loss Statement, Queries & Management reporting.

· Maintaining accounting cycle on daily basis to ensure that all transaction being entered in the system and posting is being made after cross verification.
· Processing payments & ensure their timely release as per working capital/ cash flow planning.
· Recording all the recoveries/receipts, ensure their timelines & follow up for overdue payments.
· Preparing Bank Position on daily basis and coordination with Banks
· Preparing monthly payroll and ensure that salary is being processed accurately and timely and processed the payment thereof.
· Reconciled the vendor & customer ledgers at any point in time to maintain control environment and to avoid double payments / short receipts.

· Preparing Monthly accounts, analysis, abnormal trends, ratios/ variance analysis & other reports.
· Ensure that accounting books are being closed annually and auditor being invited on timely basis to meet the requirement of Management and other statutory requirements.
· Updating and ensuring any addition and deletion of stock & assets on periodic basis.
· Assisted in exercise of stock and fixed assets physical verification with system record.   
ROLE & RESPONSIBILITIES – National Bank of Pakistan 
· Performed responsibilities of book keeping related to new account holders & customers’ receipts/deposits. 

· Recording & processed account holder’s receipts on daily basis & reconciliation of cash from the same.
· Develop, maintain, and analyze expense budgets, preparing periodic reports that compare budgeted to actual.
QUALIFICATION 
· Bachelors In Commerce - B.COM (Major - Accounting & Finance)

· Punjab University - Lahore Pakistan

ACCOUNTING APPLICATIONS & ERP

· Orion ERP

· Tally ERP 9

· Focus ERP 

OTHER BUSINESS APPLICATIONS

· MS Word

· MS Excel


· MS Power Point

LANGUAGE SKILLS
· ENGLISH

· ARABIC 
· URDU/HINDI 
PERSONAL INFORMATION

· Date of Birth 

: June 01, 1991

· Religion


: Islam

· Nationality 

: Pakistani

· Visa Status       

: Resident


· Driving License - UAE
: Yes 



