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PROFILE SUMMARY 
Seeking an excellent company to work as Human Resource Professional, where I can use my entire ability for companys’ as well as personal growth.
CAREER OBJECTIVE 
I hope to acquire a challenging human resources management position where I make use of my extensive knowledge in all verticals of Human Resources in the overall effectiveness of your company’s growth.
 PROFESSIONAL EXPERIENCE 
	Company Name
	Duration
	Reason for leaving

	· Prince Jem and Jewellery Pvt Ltd
	1 year
	For pursuing of MBA

	· The Leela Resort
	1 Year
	For my MBA exam
(february 2014-March 2015)


Roles which is carried out as HR executive.
· Sorting right candidate from a pool of candidates.

· Follow up the correct candidate for the interview.

· Conducted first round of interview.
· Document control of each employees.

· Salaries provided and up-dated leave records.

· Timely meeting the needs of an employee with HR manager.

· Providing leaves for the employees with respect of HR manager.

· Became the part of performance appraisal system of an employee for increment.

· Deduction of PF, ESI from their salary.

· Filling up the exit interview form of terminated employee.
SUMMER INTERNSHIP

Name of the company: HR Global
Designation: HR trainee.

Duration: 2 months
EDUCATIONAL QUALIFICATION / ACADEMICS
	Qualification
	Year of Passing
	Board/University
	Institute
	Percentage

	MBA
	2015(April)
	IMI, Belgium
	IIPM
	73%

	BBA (UAE EMABASSY ATTESTED)
	2012
	MG University
	Sree Vivekanada Institute, Kerala
	65%

	PLUS TWO (UAE EMABASSY ATTESTED)
	2009
	Board of Higher Secondary Examination
	Pallithura HSS
	74%

	SSLC (UAE EMABASSY ATTESTED)
	2006
	State Board of Kerala
	MVHSS Arumanoor
	76%



	CERTIFICATIONS


· I have IAO USA certification of Certified Human Resource Professional (CHRP).
· Participated and presented a paper on INTERNATIONAL SEMINAR, REDUNDANCY IN GLOBAL SCENARIO” at Tamilnadu.

· I have sales & Marketing certification from ACCENTURE, Kerala.
· ITES certificate from BASE, Trivandrum, Kerala
TECHNICAL PROFICIENCY / ADDITIONAL INFO

· Proficiency in MS Office. (Word, Powerpoint, Excel).
· E-Mailing tools-MS Outlook, Windows Outlook, Yahoo and Google.
 PROJECT UNDERTAKEN

· I have done a project report on “ROLE OF HR IN A CORPORATE” in Obvious solutions, Kerala.
· I have also done a Management Project on “ROLE OF TRADE UNION AMONG THE EMPLOYEES” in MILMA, Ambalathara,Trivandrum, and Kerala.
· I have done a social project on “OLD AGE PEOPLE IN MISSIONARIES OF CHARITY” Kochuthura, Trivandrum, Kerala.
EXTRA CURRICULAR ACTIVITIES
· Played football for department. (Professional).
· Professional organist in Arch Diocese of Trivandrum.
  HOBBIES AND INTEREST 

· Keyboard playing.

· Driving.
· Listening music.
PERSONAL DETAILS 
Nationality: Indian.
Date of Birth: 30/09/1990.
Languages Known: 
	LANGUAGES
	READ
	WRITE
	SPEAK

	English
	Yes
	Yes
	Yes

	Malayalam
	Yes
	Yes
	Yes

	Tamil
	No
	No
	Yes

	Hindi
	Yes
	Yes
	No

	Latin
	Yes
	Yes
	No


DECLARATION
                            I consider myself familiar with Human Resources function. I am also confident of my ability to work in a team.  I hereby declare that the information furnished above is true to the best of my knowledge. 
