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FINANCE PROFESSIONAL
Accounting/Forecasting/Accounts Payable & Receivable Management/Management Reporting/Treasury

SUMMARY

Action oriented leader with a strong track record of over 9 years of performance with expertise in accounting systems development and financial reporting. Proven record of developing and implementing financial/operational controls that improve P & L scenario & competitively position firm.
Instrumental in achieving significant cost reductions and revenue improvement through team building & leadership expertise. Solid Commercial background with extensive knowledge of financial reporting and automated accounting systems.
Strong qualifications in general management, business planning, systems implementation & staff development. An effective leader with excellent communication, analytical, team building and relationship management skills.

CORE COMPETENCIES
Responsible for various financial functions such as budgeting, forecasting, analysis and periodic submission of MIS to the Management. 
Treasury roles involving liaising with Bankers for Project Financing, Bank Guarantees, Letter of Credit etc… 
Cash Flow analysis which involves forecasting and managing the liquidity position of the firm based on expected collections and financial obligations. 
Payables Management -invoice booking, payment scheduling and making payments. Receivable Management involving invoicing and client follow ups. 
Supporting Managers in managing, tracking, monitoring and reporting financial data as requested. 
Preparing periodic schedules for monthly/yearly book closures. Designing and implementing accounting systems & procedures. 
Establishing documented systems, policies, desk manuals and procedures in finance and accounts, and implementing accounting controls. 

WORK EXPERIENCE
GEMACO INTERIORS, ABU DHABI | SENIOR ACCOUNTS EXECUTIVE
Aug 2013 – Till date
· Regular cash flow analysis and submitting it to higher management for review. 
· Availing Financial & Banking requirements for the company while in treasury role. 
· Responsible for vendor payments. 
· Receivable follow ups with the client which involved client meetings, phone calls, drafting emails, warning letters etc. 
· Effectively handled payroll management, which includes monthly salary, settlements and leave pay to employees. 
· Advising on the financial implications and consequences of business decisions. 
· Preparing standard accounting reports and summaries for financial analysis. 
· Reviewing the company’s financial systems, Responsible for Accounts Reconciliation and analysis. 
· Develop and implement procedures for internal controls and audits. 
· Co ordination and adhering to the requirements of the auditors during year-end audit processes. 
Accomplishments:
Efficiently handled banking requirements of the firm at short notice in terms of availing bank guarantees , project financing and Letter of Credits. 
Developed systems for payables management and handled payment to vendors with atmost deligence. 
Efficiently controlled General Ledgers with required schedules for accruals and prepayments. 
Constant and planned follow ups resulted in clearing of receivables which were consided doubtful. 
Suggested Management on various cost control measures. 

GENUINE DÉCOR COMPANY (GEMACO INTERIORS, DUBAI) | SENIOR ACCOUNTANT
Sep 2007 –July 2013
· Responsible for payroll management which includes monthly salary settlements and leave pay to workers/ office staff. 
· Accurate analysis of inventory, fixed assets, accounts payable and prepayments. 
· Responsible for Debtor and Creditor reconciliations, Accountable for financial accounts, including budgets and cash-flows. 
· Invoicing customer and keeping track / follow up on Accounts Receivables. 
· Booking Vendor invoices / Making payments and keeping track of Purchase Orders. 
· Maintaining of Petty Cash. 
· Collaborated extensively with auditors during year-end audit processes. 
· General Admin roles concerning Staff Visa and follow ups with typing centre. 

Accomplishments:
Developed internal controls to ensure accurate payment mechanism. 
Dexterously handled monthly provisions. 
Played a major role in keeping a weekly and monthly track of invoicing and forecasting. 
Capably maintained reports for a project wise analysis that could be presented /referred at any time. 
ICICI BANK | ASSISTANT MANAGER
Jun 2006 – Sep 2007
· Handling the procedures and expediting the opening of saving accounts. 
· Increasing business through networking and building new client relationships. 
· Updating daily reports to the manager, Cross selling of financial products. 
· Planning and implementing strategies to increase customer satisfaction. 
· Providing Investment Management Solutions to the Customers based on their investment needs. 
Accomplishments:
Lead a team of committed people and ensured that Branch targets are 
achieved. 
Handled customer queries and grievances. 
Supervised efficiently Branch Banking operations and Audit Efficiently managed Cash System at the branch. 
Played a major role in cost control and making the best use of branch 
resources. 
Diligently handled Regulatory Issues w r t the branch. 
Significantly reduced Customer Wait Time and ensured that Quality Service is 
provided to the customers. 
Ensured Five S is maintained at the branch level. 
Worked for Business Development and creating Brand awareness of the bank. 

EDUCATION
· PROFESSIONAL DIPLOMA IN FINANCE(ISSUED BY ALL INDIA MANAGEMENT ASSOCIATION) FROM ALLIANCE BUSINESS ACADEMY, BANGALORE -2006 
· MANGALORE UNIVERSITY| BACHELORS IN BUSINESS MANAGEMENT – 2004 

IT EXPOSURE
MS Office, Peachtree, Oracle (Fusion), FINACLE, FCRM

MISC CERTIFICATIONS
NSE Certification (National Stock Exchange of India) on Capital Markets/Derivatives and AMFI (Mutual Fund regulator in India) Certification on Mutual Funds.
PERSONAL DETAILS
	Date of Birth
	:
	17th April’1983

	Nationality
	:
	Indian

	Marital Status
	:
	Married

	Driving License
	:
	UAE License (valid up to 28th May 2021)

	Languages known
	:
	English, Hindi, Kannada & Konkani

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


