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Sex Male | Date of birth 17 February 1980 | Nationality Pakistani/Cypriot
WORK EXPERIENCE
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01 March 2005 ­ 05 September
2007
06 September 2007 ­ 07 April
2012


Hotel Room's division manager/Receptionist
Panareti pafos and coral bay Resorts poseidonos, ave, paphos (Cyprus)
Professional strength: A complete understanding of hotel operations specifically those involving front office, housekeeping and basic accounting procedures. Taking responsibility for the supervision of employees engaged in the front office of the hotel. Communicating and coordinating with other departments to find better ways to serve the guests. Maintaining responsibility for staffing, perchasing and budgeting.supervising the rooms division payroll, availability control and monthly plans by using logisoft(PMS).
Security controller/supervisor
Globe williams international facility management ltd piraeus street 30, 3rd floor 2023 Nicosia (cyprus)
professional strength: In depth knowledge of security methods and techniques
Comprehensive knowledge of fire extinguishing control panel(GST5000 with multi loop), c cure Netvue of integrated digital videos that provide access control to unlimited digital videos systems, software concerning arming and disarming emergency exit doors, access keys, and door alarms, Utilizing features of fixed and doom cameras, wireless set management and a lot more.
Attention to details with excellent monitoring and management skills. Effective communicator and has the ability to work in a team environment. Flexible with ability to respond in emergency situations.
In depth knowledge of hospitality safety and first aid.
Confirm the presence and activities of security staff at the assigned sites.
Responsible for training and providing direction to security staff to accomplish service goals. Provide periodic report to management regarding the activities of security staff.
Monitor the welfare of security personnel working after hours and in remote areas.
Handle responsibilities of evaluating, assessing and analyzing the performance of security personnel.
Perform the tasks of developing and implementing preventative measures against accidents, thefts and other risks.
Ensure compliance of applicable rules and regulations while implementing security measures.
04 May 2004 ­ 07 April 2012   Translator
Cyprus police, immigration, courts and migration authorities , Nicosia (Cyprus)
Both oral and written translation from pashto and urdu into English and sometime orally in greek
	20 July 2013 ­ Till today
	Inbound Tour Operator
	

	
	Orion Tourism LLC Dubai
	

	
	Selecting tourism products for introduction in the international market, arranging reservations
	

	
	for accomodations, tours, transport and meal.
	

	EDUCATION AND TRAINING
	
	

	02 February 2011 ­ 02 February
	MBA in Management (Previous)
	

	2012
	American College, Omirou 2&3 Nicosia (Cyprus)
	

	
	
	

	
	Managerial accounting, international business, organizational behavior and business ethics,
	

	
	financial accounting and marketing, business statistics
	

	02 June 2009 ­ 02 February 2011
	BA(Hons) in Travel & Tourism Management
	

	
	American College, Omirou 2&3 Nicosia (Cyprus)
	

	
	Major tourism areas of studies
	

	02 June 2006 ­ 02 June 2009
	BA(hons) in Hotel management
	

	
	American College, Omirou 2&3 Nicosia (Cyprus)
	

	
	Subjects concerning all Hotel departments
	

	02 February 2005 ­ 02 June 2006
	Diploma in Hotel Administration
	

	
	Casa college, Theopani Theodutou 16 CY­1160 Nicosia (Cyprus)
	

	
	Subjects covering each every aspect of hospitality management
	

	02 February 2003 ­ 02 February
	Diploma in Business Studies
	

	2005
	
	

	
	Casa College, theopani theodutou 16 CY­1160 Nicosia (Cyprus)
	

	01 September 1998 ­ 01 August
	BA in political science and sociology
	

	2000
	Govt, Gordon College Rawalpindi, Liaqat bagh Rawalpindi (Pakistan)
	

	
	
	

	
	social sciences
	




PERSONAL SKILLS
Mother tongue(s)
Other language(s)
Urdu
English
Greek
Computer skills
Driving licence


Pashto

	UNDERSTANDING
	SPEAKING
	WRITING

	
	
	
	
	

	Listening
	Reading
	Spoken interaction
	Spoken production
	

	
	
	
	
	

	C1
	C1
	C1
	C1
	B2

	C1
	C1
	C1
	C1
	C1

	B1
	B2
	B2
	B1
	A2


Levels: A1/2: Basic user ­ B1/2: Independent user ­ C1/2 Proficient user
Common European Framework of Reference for Languages
MS Office
C1, B Cyprus manual & UAE automatic
