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Personal Details:-

Birth Date: 13/12/1986

Nationality: Egyptian
Marital Status: Married

UAE Driving License: Available - Automatic.

Languages:-
Arabic, (Mother Tongue).

English,(Fluent).

Education:-

· Marketing and Business Development Diploma 

(2011) …… From: Mansoura University (Egypt)

· B.Sc. Business Administration

 (2009) ….. From: Mansoura University (Egypt)

Personal Skills:-
· High level of interpersonal skills as a main &effective team player

· Flexibility to work full time

· Good command how contact with people

· Effective customer relation skills

· Dynamic, Responsible, Heavy-duty worker
· Excellent analytical skills& work with numbers.         

· Willing to learn in challenging working environment  

Previous Work Experience:
Marketing & Events  manager  at Multivision Media Production

January 2015 - Present (6 months)
                    As marketing manager :

A- analysing and investigating price, demand and competition

B- devising and presenting ideas and strategies

C- promotional activities

D- compiling and distributing financial and statistical information

E- writing reports

F- organising events and product exhibitions

G- monitoring performance

H- managing campaigns on social media

         As an events manager :

I- Development, production and delivery of projects from proposal right up to delivery.
J- Delivering events on time, within budget, that meet (and hopefully exceed)expectations.
K- Setting, communicating and maintaining timelines and priorities on every project

L- Communicating, maintaining and developing client relationships

M- Managing supplier relationships

N- Managing operational and administrative functions to ensure specific projects are delivered efficiently

O- Providing leadership, motivation, direction and support to your team

P- Travelling to on site inspections and project managing events

Q- Being responsible for all project budgets from start to finish.

R- Ensuring excellent customer services and quality delivery
In: Yerevan Gen. Cont (UAE)(4TH GRADE COMPANY)
This is a medium contracting company which is dealing mainly with UAE locals under construction home finance from deferent Banks or from them own funds.

1. Deputy General manager & Customer Relation Manager (Yerevan group )
From 2/2013 till 12/2015
a. Plan company long and short business strategy  to meet company profit and goals
b. Managing engineering departments and project schedules.

c. Negotiating Project pricing and time schedule with clients and consultants for new and exciting projects. 
d. Approved new projects accordingly to market pricing and company profit 

e. Handling Customers contracts and payments including cash or under construction mortgage loans.
f. Manage suppliers and sub-contractors payments upon work requirements.
g. Managing HR department reports regarding recruitments, increments or making termination decisions.
h. Develop and maintain relationships with Major Equipment & Materials Vendors and Subcontractors.
2. Marketing & Business developer . (Yerevan group )
 From 10/2011till 1/2013.

a. Generating New Customers and new projects using my excellent experience network with Consultants, Sub contractors , Governmental Authorities or Municipalities and Suppliers especially in construction field.

b. Confessing new local customers to invest in Real Estate market.
c. Has a great network in Banking Home finance and use it to generate new customer.
d. Working not only as sales but also as mortgage advisor to cover customer financial needs.

e. Building long-term customer relationships with fully understanding they needs and goals.
f. Have great presentation communication skills with all customers’ levels.
3.  Purchasing  & public relations officer ( Yerevan group )
From 08/2010to 09/2011.

As a purchasing officer:

a. I have a great network relation in Dubai and Abu Dhabi almost with all suppliers and contractors.

b. Great skills in Handling a long and short supplying and installation contracts with suppliers and subcontractors in order to get lowest possible costs.

c. Resourcing and Comparing quotations quality and prices from different Suppliers & Sub Contractors in order to minimize costs and achieve the best quality as much as can.

d. I have my strategy to keep Searching for Suppliers & Sub Contractors to update the company databases which is making strong and effective market contacts network and getting more varieties and choices all the time.
e. Providing accurate average and lowest market prices for each single item to Engineering Department to estimate projects pricing is effecting company profit and strategy decision.
f. Managing sites materials stock and requests orders to plan and manage the purchasing order point for each item to avoid out of stock situation or project schedule delay. 
g. Managing projects materials to reuse the over needs in other project which is minimizing the costs for each one and maximize company profit. 
As a public relations officer:

h.  undertake all the activities for official submission / collection of application approval and timely processing of various legal documents
i. Organize periodic renewal of Licenses 
j. Submission of correct documentation to the Ministry Of Labor for visa applications
k. Submission of correct documentation to obtain licenses and efficient collection of Licenses to take place when completed
l. Take, submit & collect all necessary documentation in order to organize all Employee official paperwork.
m.  Arrange medical tests, passports, memos, promotional draws and fine resolution.
n. Represent the Company at locations such as the Police Station, Airport, Hotels, Embassies, Ministries/Municipalities & other significant Departments & in accordance with services such as mobile & landline phone services (connections/disconnections/repairs), mail, electricity.
o. Accompany the employee as they exit the country.
As apublic relations officer:

4. Purchasing Coordinator at badawi Factory Spinning & Weaving

January 2006 - October 2009 (3 years 10 months)

Verifies purchase requisitions by comparing items requested to master list; clarifying unclear items;

 Recommending alternatives. Forwards available inventory items by verifying stock; scheduling delivery.

 Prepares purchase orders by verifying specifications and price; obtaining recommendations from suppliers

 for substitute items; obtaining approval from requisitioning department. Obtains purchased items by

 forwarding orders to suppliers; monitoring and expediting orders. Verifies receipt of items by comparing items received to items ordered; resolves shipments in error with suppliers. Authorizes payment for purchases by forwarding receiving documentation. Keeps information accessible by sorting and filing documents. Provides purchasing planning and control information by collecting, analyzing, and summarizing data and trends. Updates job knowledge by participating in educational opportunities. Accomplishes purchasing and organization mission by completing related results as needed           
Theater Director & Actor at Mansoura University
September 2004 - November 2009 (5 years 3 months)                                                                                            
· programming and budgeting;

· working with writers through workshops or script development schemes;

· adapting a script and, if the play is newly written, working with the writer or collaborating with playwrights;

· breaking down a script, analyzing and exploring the content and conducting relevant research;

· translating and interpreting a script or musical score;

· holding auditions for productions, selecting and hiring designers, musicians, etc.;

· managing time and organizing people and space;

· attending production meetings with set designers;

· organizing rehearsals;

· communicating and liaising with all parties involved, including actors, the creative team, the production team and producers;

· attending preview performances and preparing detailed notes for the cast and creative and production teams;

· helping to publicize the production by giving interviews and leading discussions.

Honors and Awards

Best actor

Molk El Arab

April 2002

Festival of Education Writer/ Ali Mahmoud Director/Waled El Hasanen 

Best actor

Te gen and his brothers .
March 2006

Culture and Arts Festival the first in universities Writer/Derek Walkot Director/Waled El Hasanen 

Best actor

Don Kishot Director/El Saeed Mansy

Best Actor

Bergent

May 2007

Festival of Egyptian Universities Writer/Henric Ebsen Director/Adel Barakat

Best Director

El Eskafy Malekan

May 2008

Festival of Mansoura University Writer/yosry El Gendy Director/Ahmed Abdou 

Best Actor

King Liar

February 2008

Week Of Youth Universities Writer/Shakespeare Director/Samir El Adl

Best Director

El Hezaa El Ahmar

January 2009

Festival of Short acts in Al Fayoum Writer/Hanz Christian Aderson Director/Ahmed Abdou 

Best Director

Don Kishot

May 2008

Festival of Mansoura University Writer/Eve Jamiac Director/Ahmed Abdou

Best Director

Don Kishot

May 2010

Festival of Mansoura University

Best Actor

MacbethPage5

April 2009

Macbeth Writer/Shakespeare Director/Adel Barakat

......................................................................................................................
------------------------------------------------------------------------------------------------------------------

Other Qualifications:

· Professional in making relationships with all kind of clients. 

· Excellent experience about Suppliers, Consultants, Subcontractors, Governmental Authorities & Municipalities especially in construction field.

· Excellent background about UAE Ministry of Labors Law & HR Theater Director at Mansoura University

· September 2004 - November 2009 (5 years 3 months)

· Actor , Scenographer and DirectorAssignments.

· Professional at preparation of Marketing & Management Plans.

· Good at MS Office.

· Good Knowledge at Accounts Managements & Accounts Software such as Quick Box.   

· Able to Estimate quantities for all materials and activities in buildings projects such as excavation, Concrete, Steel, Insulation, Blocks & so on.

------------------------------------------------------------------------------------------------------------------

Work Skills: 

1)  Discipline & Respectable at work.

2)  Know how to deal with people having Higher or Lower ranks than mine.

3)  Convincing, Confident & Strong character. 

4)  Know most of the roads & cities in UAE specially Abu Dhabi, MBZ, Khalifa City A & B, Mussafah & so on, outside the emirate of Abu Dhabi I follow the GPS which guides to any other new place easily.

5) Team Management.

6) Professional Purchaser.

7) Decision Maker.
------------------------------------------------------------------------------------------------------------------

Objective:

Obtain a  position at Your Company where I can maximize my management skills, quality assurance & program development.

All Certified Documents Will Be Provided Upon Request
















Objective:-


   Seeking a respectable career in a reputable multi-national organization, work experience, organizational, creativity and interpersonal skills can be applied and developed and sharing success with my work place.
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