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EDUCATION
MBA:   Master of Business Administration  2009-2011

Institute Of Management Sciences Peshawar.
EXPERIENCE
FAYSAL BANK LIMITEDOct 2013 to Dec 2014
(Relationship Officer)


Key Contributions

· Worked with clients to help them make the right decisions with their accounts and explain the financial services on of to them.
· Delivering high quality client service and customer retention approach

· Enhancing sales and new client growth target

· Generate income bank product sales and new client growth target
· Built and managed high performing account teams.
· Reporting and discussion accounts portfolio with branch Manager
· Sought out and maximized opportunities for account growth.
· Ensured that the account plan aligned with client objectives and interests in order to exceed the client’s expectations.
ZEB GENERAL TRADING




Aug 2011 to Jan 2012

(Account Assistant)

· Journal entries and posting to ledger accountsand trial balancing.
·       Closing of the journal book at the end of the day
· Calculating and checking to make sure payments, amounts and records are correct.

· Sorting out incoming and outgoing daily post and answering any queries. 

· Managing petty cash transactions. 

· Controlling credit and chasing debt. 

· Reconciling finance accounts and direct debits. 
KURREM WALEFARE HOME Jan 2011 to July 2011
(Social Organizer)

· Develop profile of the village beneficiary, Assist project coordinator in conducting activities.
·  Preparation of periodic andprogress report.
·  Assist finance/admin officer where required.
·       Any other duty assigned by project coordinator.
LANGUAGES

Verbal and written proficiency in:  English, Urdu and Pashto.

COMPUTER SKILLS
Microsoft Office (Excel, Word, Power point), Oracle
INTERESTS:    Reading business news, Cricket, Karate and watching Movies
