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Nationality: Filipino
Height: 5’8”

Visa Status: Residence VISA (with NOC)
Civil Status: Single

Place of Birth: Philippines

Age: 28
Education and Qualifications:

Career Objective: A highly dedicated person applying for any vacant position in your firm that are suited to my experience and ability; a very hardworking and organized person who is ready to face new challenges in life.

Summary of Qualifications
• Professional work ethic
• Multi-tasking
• Excellent written and verbal communication skills
• Ability to work in a team
• Sales and marketing skills
• Customer service skills
• Good leadership abilities
Professional Experiences:

Restaurant Staff (Waiter, Sandwich and Juice Maker, Utilities Assistant)
December 2014 -Present

Al Ajami Restaurant – Abu Dhabi, United Arab Emirates
• Arranging the dining room
• Welcoming and serving restaurant guest
• Tidying the dining room after meal service
• Responsible to prepare recites and collect payments from the customers
• Responsible in assisting the manager in preparing the menu card as well as price list
• Ensure the guests receive high quality services and service provision 
• Have the ability to work on a night shifts 
• Preparation of function bills
• Maintain high standards of cleanliness and acceptable levels of suites appearance at all times
• Carry out all other duties as delegated by the Supervisor 
• Courteous, pleasant, and well groomed at all times 
• Keeping the restaurant clean & tidy all day to night 
• Mopping the floor, wiping the wall of the restaurant at all times & when needed
Food & Beverage Staff 




December 2012 – September 2014
Regal Hotel & Restaurant – Cebu City, Philippines

• Responsible to take orders and assist the cook to prepare food as per order of customers
• Responsible in assisting the manager in preparing the menu card as well as price list
• providing effective supervision of all food and beverage service                                                                                   • Assisted customer in menu determinations
• Served dishes at tables according to order


Restaurant Staff






March 2011 – November 2012

RD Restaurant – Cebu City, Philippines

• Welcome customers as they arrive and ask for seating preferences
• Seat customers and offer welcome drinks and menu
• Take food and beverage orders and communicate to the kitchen
• Ensure order delivery to the table in a timely manner
• Ensure quantity, quality and accuracy of order
• Set up food stations and tables as directed
• Clean tables and ensure that they are bussed appropriately
• Mix and serve drinks as directed
Sales Associate






March  2010 – February 2011
ToyKingdom Express Cebu, SM Department Store, Cebu
· Prepared invoices for product dispatched

· Customer service is always required
· Prepared labels for stocking purposes
· Prepared relevant reports
· Conducted inventory as needed
· Counted, weighed and recorded data
· Performed preventive maintenance activities
· Replenished shelves as needed
· Ensured delivery of items to appropriate channels
    

Stock & Sales Controller





August 2009 – February 2010
Rusty Lopez Ayala, Cebu, Philippines

· Prepared invoices for product dispatched

· Loaded materials off and on skid and stand.
· Prepared labels for stocking purposes
· Prepared relevant reports
· Conducted inventory as needed
· Counted, weighed and recorded data
· Replenished shelves as needed
· Set up displays in store window
 
EDUCATIONAL BACKGROUND:

Bachelor of Science in Commerce in Business Administration–  Graduated: October 15, 2008
Misamis University, 7200 Ozamiz City 

