
[image: image2.png]——

1}[ 1%



Gulfjobseeker.com CV No: 1444962
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
CAREER OBJECTIVE
To pursue a demanding HR Role within a reputed firm with the approach to take up responsibilities to accomplish organizational goals where in my skills and potentials are being utilized to the maximum; alongside focusing on the scope of enhancing my personal skills & gaining maximum knowledge during my tenure to contribute to the growth of the firm 
EMPLOYMENT EXPERIENCE
Delice– Dubai, UAE                                                    Jan 2011to Present
Public Relation Officer
· Duties:

· To support and implement effective recommendations on the design and development of assigned Human Resource functional areas, encompassing various programs relating to compensation, benefits, resourcing, organizational effectiveness and/or employee development

· Prepare Job Descriptions; conduct Job Analysis & Evaluation to develop Pay Structures & Compensation Models. 

· Provide project support by building & implementing Competency Matrices, Career ladders, performing job matching & gap identification processes

· To Conduct Market research to identify business opportunities, preparation of comprehensive reports, follow up on COL and other mobility products enquires

· Manage certain project phases and advise clients in identifying potential areas of risk and exposure in their current HR processes and policies; work with clients in assisting them to draft HR policies & Procedure manuals to ensure overall compliance at par with preset Organizational Goals

· Collect & analyze compensation/ other benefits data using SPSS to understand Market Trends & determine effectiveness of current Rewards policies; perform on-going evaluations of the ‘program effectiveness’.
Pear Industry in Sharjah  2009-2011

Driver and assistant manager in deliver department

Tec man in Egypt    2005-2008

Manager of Warehouse and Controlling Department . 

Said Hanna Sons Trading & Contracting  in Egypt     1998-2004
store keeper for warehouse 
supervisor for store 

Time keeper 

 Purchaser man

EDUCATION AND CREDENTIAL
Tanta Secondary School of Advanced Textile Industries, Tanta, Egypt                        Jun 1996
· Diploma in Industry
COURSES
· Time Management Course – Tanta, Egypt, 1998
· Leadership Course – Tanta, Egypt, 1998
· Computer courses– Tanta, Egypt, 1998
SPECIAL SKILLS
· Computer & IT:
Microsoft Office™ (Word™, Excel™)
Windows™ (7™, Vista™, XP™) and All Operation System
· Language:
English– Good
Arabic – Fluent 
PROFESSIONAL REFERENCES
· Complete Knowledge of all the office software 

· Strong communication and interpersonal skills

· Sound administrative and management skills

· Ability of multi tasking 

· Capability of building good reputation with the clients
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