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Personal Data:

Date of Birth:  25th June, 1988
Sex : Female
Nationality: Indian
Marital Status: Married
Visa:  Visit
Languages Known:
English, Hindi, Gujarati
Interests 

Dance, watching movies, Fashion
Computer Proficiency

Microsoft office, Photoshop, Windows Movie Maker

	Gulfjobseeker.com CV No: 1445532
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To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
     Seek to work in an environment that will challenge me, while allowing me to contribute to the continued growth in the field of marketing and communications. Also, to obtain a position that will provide me the ability to apply my interpersonal skills and polish them. Moreover to create great camaraderie with everyone associated with the organization.
Employment Profile
Divine Child High school
POSITION : TEACHER AND COORDINATOR
Teaching – English, Social Studies, Economics 
2 years (April 2013 to March 2015)
Coordinator - Managing and planning school activities like exams, events, etc.

· Intermediary between the principal and teachers
· Managing school discipline

· Head of cultural committee 
Shree Ramkrishna Export (Diamond Polishing Co.)
Position - Public Relations Executive 

11 months (April 2012 - Feb 2013) 

JOB DESCRIPTION

· Internal & External Communications
· Guest Co-ordination

· Administrative work
Aarohan Communications

Position - Public Relations Executive
1.5 year ( June 2010 – Jan. 2012)
JOB DESCRIPTION

· Write-ups- Press Releases, articles in magazines, etc. 

· Media Relations 

· Event Management 

· Business Development (Tele calling)
· Crisis Management 

Freelancing Experience 

Content Writer: Have undertaken various independent online writing projects.



	
	 COMPETENCIES

· Fast learner, Adapt well to changes and pressures in workplace.

· Good presentation skills.

· Friendly with an upbeat attitude.

· Ambitious and committed to excellence.

· Able to relocate anywhere.
· Committed to deadlines and schedules.
· Sincere with a high level of Integrity
Educational Qualifications

Qualification
Institute
Passing year
Percentage
PGDM
AICAR B-School
March - 2010
70%
B.Com
VNSGU
March - 2008
47%
H.S.C.
Gujarat Board
March - 2005
75%
S.S.C.
Gujarat Board
March - 2003
71%
Academic Projects

· Public Relations Projects-

· Public Relations plan for branding AICAR business school

· Public Relations Plan for Crisis Management of a Restaurant being rumored to have food tented by Aids virus
· Public Relations Plan for Crisis Management of a School 

· CSR Project – Wockhardt Foundation Mumbai 

· Market Research - Advertising and Its Impact on Society 

Extra-curricular activities

· Learnt 5 years of Kathak- an Indian Classical Dance form
· Elementary and Intermediate drawing exams

· Editor of ‘ AIPEN’; AICAR’s Campus Newspaper
· Member of the Board of directors of SWITCH, India’s first campus  Channel
· Compered events such as  “Convocation’08” and “India Churning”
· Participated in inter collage Dance competition at Lashkara Inter College Festival (Mumbai)
· Event management for Vox Populi by PT Education- MBA training centre
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