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BACHELOR OF SCIENCE IN ECONOMICS
Mariano Marcos State University (MMSU)–College of Business Economics
and Accountancy,
Batac City, Ilocos Norte, Philippines
June 1993 - April 1997
PERSONAL DATA

Date of Birth
:January 12, 1977
Place of Birth
: Paoay,  Ilocos Norte, Philippines
Age
: 38
Civil Status
:Married
Religion
: Christian
Language Spoken
: English and Filipino
VISA STATUS: VISIT VISA
LICENSURE EXAMINATION / ELIGIBILITY

Career Service Professional Eligibility , 81.35 %, INHHS Laoag City, Phil., October 19, 1997 conducted by Civil Service Commission of the Philippine
Gov’t.
COMPUTER LITERACY

Proficient in Microsoft Office and Office Outlook., PhilhealthRemittances RF1 Software, GSIS Software, Ulead Systems, PAG-IBIG Fund Software
Knowledge in Microsoft  OS Installation and  Computerrepair.
WORK EXPERIENCES

Company
:Municipality of Paoay
Position
: Accounting Clerk (Administrative Aide IV)
Office
:  Accounting Office
Date: June 2000 to August 3, 2014
Job Description:
· Prepares Payroll & Remittances covering salary deductions. 
· Maintains subsidiary ledgers for Payroll fund (106) account 
· Maintains subsidiary ledger for the Accounts Receivable and Accounts Payable Accounts 
· Prepares Vouchers for Bills (Telephone/Internet, Gasoline, Electricity, Water, etc. 
· Computes Employees Withholding Taxes, and prepares Annual Withholding Tax Form 
· Preparesmonthly payments of VAT and CIT deducted from Suppliers. 
· Prepares certifications of loan payments &contributions/insurance/premiums. 
TRAININGS/SEMINARS:

Building Your Busines – (BYB)
Investing in Insurance with Funds invested in Stocks and Units/Equities Pru-Life UK –Variable Unit Linked Insurance.
December 16-19, 2014
Enricos Bldg., Laoag City Philippines
“Lets Make Thoughts Happen”- Veni Flores
Increasing your sales- Millionaires mind New Era Building, Laoag City, Philippines March 12-13, 2014
e-NGAS Functional and Technical Training
Commission on Audit (COA)
November 13-17, 2006 – 4o training hours Paoay, Ilocos Norte
PHILHEALTH RF1Exe.software for quarterly premium remittance
PHILHEALTH Laoag City, Philippines February 2006
Updates on the New Government Accounting System (NGAS)
Conducted by Commission on Audit (COA) September, 18-20, 2002
