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Total Work Experience –20 years in Stores Department. 

1. Currently working with ShapoorjiPaloonji Middle East LLC Dubai in Stores department from 28th Jan 2015 
ShapoorjiPallonji was established in January 2006 & it’s provides contracting & constructions services for residential, commercial, industrial, hospitality, healthcare etc. 

JOB RESPONSIBILITIES: 
• To obtain material requirement plan.&process indents in ERP as per material requirement plan.
• To co-ordinate with purchase department and suppliers for receipt of material and escalate as necessary.
• Organizing for Inspection of incoming material for quality and inspect if necessary.
• Ensure the quantity of the incoming material as per purchase order.
• Issuing material to site execution staff as per their requirement.
• Receiving and recording all incoming materials on daily basis.
• Updating stock register on receipt and issue of material.
• Preparing IRN of incoming material in ERP.
• Preparing reports like material inspection, shelf life materials list etc. as per ISO procedure.
• Reconcile the data of cumulative received quantity, issues with physical stock on monthly basis and report to those concerned. 
• Take necessary corrective actions with reference to stock records as authorized by the project manager.
• Maintaining DMRC (daily material receipt) register.
• Issuing and recording materials to site as per there requisitions along with delivery challans.
• Preparing issue note of material issued to site in ERP.
• Issuing debit notes to sub agencies wherever applicable.
• Arrange inter-site transfer and updating the stock transfer record in ERP.
• Timely loading, unloading, shifting material as directed.
• Maintaining re-order level as per guidelines given by project manager. 
• To maintain, record and report the status of client supplied material as per ISO procedure. 
• To maintain record and report of spare able material at site. 
• Provide documentary support for claims.
• To plan the layout of the stores and storage yards in consultation with project manager.
• Ensure adequate arrangements for storage, material handling and shifting & ensure safety, security of the stored material. 
• Storage as per norms with proper tagging, & maintained housekeeping of the stores.
• Report on damaged items and arrange for necessary actions as directed.
• To accept and store scrap and other discarded materials and arrange for their disposals as directed.
• Arrange inter-site transfer and updating the stock transfer record in ERP.
• Final material reconciliation

2. Worked with Kenana Sugar Company Ltd. Khartoum- Sudan, Africa as Manager Fleet Stores from 1st Oct 2013 to 31st July 2014
About the company - 

Kenana Sugar is world’s II largest ranking Sugar manufacturing company starting activities in 1972, the Sugar companywith a crushing capacity of 17,000 MT of cane per day to produce 300,000 MT of sugar.
Responsibilities –
a. Handling Core team of members for day to day stores activities like Receipt. Issue, site to site material & asset transfers. 

b. Inventory Control through ERP system – Microsoft Dynamic AX 4.0using Material resource planning. 
c. Monthly reconciliation for Stock with Zero discrepancies.
d. Checking & controlling over open MR / PR & Purchase Orders.

e. Controlling more than 33000 Fleet spare parts &stores standard functions along with custom records.

f. Controlling over Non-moving, slow moving & obsolete parts. 

g. Inventory Management
- To verify physical stock with book stock on regular basis
- To review user PR regularly and ensure minimum inventory
- To carryout codification of material
- To prepare nonmoving material list and inform concerned HODs
h. Material Management
- To receive material as per PO&carry out physical verification
- To arrange logistics for outgoing material.
- To prepare and clear GRN&place material at right location
- To send rejected material to concerned party
- To keep track of rejected material
- To prepare RGP/NRGP as per requirement of concerned department &arrange transportation.
3. WorkedwithTetra Pak India Pvt.Ltd. from 5th July 2010 to 27th September 2013 as Officer Stores in Technical Service Department. 
Tetra Pak is world’s No.1 Packaging Company for Aseptic pouch & carton packing. Company’s main key A/c. Customers are Parle Agro, Mother Dairy, Nestle, Hindustan Cock cola, Dynamix Dairy, PepsiCo, United Spirits Ltd., Hershey India Ltd.
Responsibilities - 
a. Timely booked the sales orders, dispatches & feedback to customers.

b. Inventory Control through MRP using SAP R3
c. Transport Bill checking & passing.

d. Indirect purchase& negotiations with vendors.

e. Monthly reconciliation for stock & vendor bills.
f. Custom duty to finance & reconciliation with CHA.

g. N form facility & Custom duty records.
h. Handling customer service support for spares parts as just in time.
Training attended for e-Biz linked with SAP R3 at Singapore for one week.

4. Eagle Home Appliances Pvt.Ltd. – Formerly known as Eagle Flask Industries Ltd.- Flask manufacturing Co.      

Worked from 1st Dec.2009 to 30th June 2010as Manager Logistics.
Responsibilities - 

a. Timely Dispatches of finished material (Just in Time)& over all Inventory Control.
b. Transport Bill checking & passing.
c. Follow up for timely delivery of material.
d. Monthly reconciliation for Stock & Transport Bills.
5. Elite Thermal Engineers Pvt.Ltd. - An ISO 9001 - 2008 Manufacturing Co. Industrial Boilers / Dryers as a Purchase cum Stores Officer from 1stAugust 2009 to 30thNovember 2009

Responsibilities - 

a. Handling Core team of 15 members for day to day stores activities like Receipt. Issue, site to site material transfer and assets. 

b. Co-ordination and negotiation with vendors as well as transporters. 

c. Preparing monthly Stock Statement, MIS reports like Asset, Slow /Non moving/ Shelf life stock etc. 

d. Taking physical stock and reconciliation for the same. 

6. Oakwood premier, Pune is a 5 Star Service apartments with PanchshilInfrastructure Pvt. Ltd. group of companiesworked as a Purchase cum Stores Officer in from 5thAug 2008 to 31st May 2009
a. Assist to Purchase Manager in Day to day activities like Quotation comparison 

b. Negotiation with vendor and make yearly contracts for the same. 

c. Coordinating store to store activities and coordinating with purchase dept. 

d. Handling Core team of 20 members for day to day stores activities like Receipt. Issue, site to site material transfer and assets. 

e. Co-ordination and negotiation with transporter. 

f. Preparing monthly MIS reports like Assets, slow/non moving as wells as Shelf life stock etc. 

g. Taking physical stock and reconciliation of the same. 

7. PlastroPlasson Industries(I) Ltd.is a Finolex Group of company is manufacturer of household & Industrial cables & PVC pipes  worked as a Stores Officer from 21st December 2006 to 2ndAug 2008 

Responsibilities - 

a. Material receipt as per Purchase order and preparing GRN. 

b. Storage and preservation of material as per company's safety norms. 

c. Issuing / Offering the material along with documents to Quality Checking department for Quality Testing. 

d. Issuing of material as per the requisition (Issue Slip) Internal & arrangement of internal transportation also checking receipt for Finish Goods receipt from production department & entered in system. 

e. Proper material handling and movement. 

f. Control over Returnable as well as Non-returnable material as per documents. 

g. Communicate on daily basic with Marketing Department for Planning of material and Logistic Dept. for D.I. as well as Sales Order for Physical Distribution to various destinations. 

8. UGC LOGISTICS PVT LTD- Chakanis a Gaskets manufacturing company for Kirloskar Oil Eng. Ltd.                         
I worked as store officer from 1st May 2003 to 19th December 2006
Responsibilities - 

a. Storage and preservation of material as per company norms 
b. Issuing of material as per the requisition slips.
c. Proper material handling and movement 

d. Updating the entries of inventory as receipts, issues in ERP systems as well as in manual ledger.
e. Preparing Shortage list of material. 

f. Preparing MIS Report as per requirements. 

9. Rishitej Field Services -Pune, is a C & F Agent for western Maharashtra region Pesticides & seeds &I was worked as a Stores-in-charge from 1stJune 1994 to 30thApril 2003

a. Responsible for all functions of Stores for 5 companies at a time. Those companies were Seminies Vegetable seeds India Ltd., Excel Industries Ltd., Netafim drip Irrigation India Ltd., Northern Minerals Ltd., BASF India Ltd. 

b. Looking after overall stores functions viz. managing stock, keeping stock register, preparing Goods Receipt Note, Bin card updatation, prepare Delivery challans, Invoices through system. 

c. Prepare batch wise stock statements as per company norms & dispatches & arrangement of Transportation. 

d. Transport bill checking, passing and enter in system.

e. Managing all stock& safety norms, audit functions and facing auditors. 

Personal Information – 

Date of Birth

8thDec 1974 

Educational Status
B.com Pune University &Diploma in Material Management - Welingnkar Institutes   
Languages Known
English, Hindi, Marathi,Arabic(beginners)
IT Skills

Word, Excel, ERP, SAP (MM),Windows base operating system in Hotel Management.
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