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	Career Objective
	A challenging and rewarding position in anorganization within GCC. Serving the firm to the best of my knowledge and skills is my primary objective. My career objective is to serve economy by serving industry.

	Position seeking for
	Supply Chain / Logistic Management / Procurement 

	Academic

Qualification
	Bachelor in Commerce.
University of Sindh
Higher Secondary School Certificate
Board of intermediate education Hyderabad


	2014
2006


	Professional Certification
	Certified International Supply Chain Professional (CISCP)

Blue Ocean Training & Consultancy,(World Wide Recognize)
DAE (Chemical)
Diploma of Associate Engineer. 
Habib College of Technical Institute. Nawabshah, Sindh, Pakistan 
D.C.S (Diploma in Computer Science)
	2015

2004
2000

	Professional Experience
	Atlas Foundation Co. L.L.L. Dubai, UAE (March, 2012 to date)
Associated with Atlas Foundation Co, a leading Construction in Pilling, Shoring and Dewatering Company in UAE, in the capacity of PurchaseOfficer.
Soorty Enterprises (Pvt) Ltd. Pakistan(January, 2008 to Feb, 2012)

Associated with Soorty Enterprises, a leading manufacturing denim fabric in textile industries and garment industry in Pakistan, in the capacity of Audit Executive.


	Area of Responsibilities


	Present Job Responsibilities. 
· Interfaces with Product Line Planning Manager to plan and prioritize purchasing activities

· Purchases all kind of construction materials and inventory controlling of Store.
· Super vision of Store staff and inventory management.
· Controlling Purchasing cycle and inventory management cycle.
· Maintain documents and inventory management software.
· Leads finance and logistics staff in resolving reception and invoice discrepancies.
· Finalize invoices for taking approval to submit in accounts department
· Inventory Control

· Identifies opportunities and implements actions to achieve efficiencies
· Contributes to consolidation, reduction, and rationalization of the local supplier base

· Roll Monitoring

· Ensure No Stock out Situation

· Analytical Capability

· Negotiation Skills

· Vender Development

· MIS to SCM

· Cost Reduction Strategies

· Market Watch and adopt new purchase techniques

· Customs Clearance requirement

· Interaction with clearing agent

· Consumption monitoring

· Generate Reports

· Shipment Status

· Arrange events for the company

· Finding new supplier from internet and making good relationship with them

· Arrange and claim insurance for the vehicle and project

· Arrange all kinds of sub-contractor

Skills.
· Good Communication and counseling skills

· Good interpersonal and leadership abilities

· Highly organized, analytical and decision making abilities

· Having good knowledge of computer and ERP systems

· Got Training for ISO 9001
· Have work on Oracal and Microsoft Dynamic AX software.

· UAE Driving License.

· Coordination and management

· Evaluating and examining, policies and procedures and systems in place and proper working.

· Analyzing operational and management processes and system controls effectiveness and efficiency in view to improve them and propose value-added recommendations.

· Reporting to the Management
· Monthly Purchase report Project wise.
· Different types of reports can be prepared according to requirement and system.



	Other Activities and Interests
	· Reading and surfing
· Have interest in news, international relations
· Have interest in travelling

	Personal Details
	· Date of birth

April 20, 1986

· Religion


Islam

· Marital status

Marred
· Languages
English&Urdu


	References
	· Will be on your request 





COVERING LETTER FOR THE POSITION VACANT IN Supply Chain /Logistic and Purchase DEPARTMENT

Dear Messer’s;

I, Bilal Qureshi, resident of Karachi Pakistan looking forward to perform as a member in Supply Chain and logistic Specially in Purchase Department of your organization to serve your firm up to the maximum of my capabilities.
Briefly, about me, I state that I have altogether 7 years of working experience in Pakistan and more thanthreeyears’ experience in Dubai. I have spent in audit, accounting,Purchase and store inventory related field. Working on Enterprise Resource Planning (E. R. P.) system is giving me an edge to my career. I can easily and independently manage myself to adjust in any computerized environment. 

I had an exposure to work with ORACLE EBS, with Inventory / Purchasing, Discrete Manufacturing.
A position within the reputable and highly professional family is an absolute dream for me. Challenging tasks, unlimited horizons and ultimately the possibility to prosper are essentially, what I expect in a position, hopefully as the newest member of the reputable and professional family. 

Hoping to get positive response from you,
Regards; 

Bilal Qureshi
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