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*PERSONAL DATA
DATE OF BIRTH
:
6 MARCH 1970

NATIONALITY

:
JORDANIAN
MARITAL STATUS
:
MARRIED WITH TWO CHILD

OTHER

:
LICENSED BROKER FROM THE SECURITIES &

COMMODITIES AUTHORITY IN BOTH 

THE ABU DHABI STOCK MARKET &

          THE DUBAI FINANCIAL MARKET

*PERSONAL PROFILE
______________________________________________________________________
Served more than 18years as a senior accountant and a financial manager and participated in the establishment of the accounting department of several companies and groups both in Jordan and in the U.A.E. among which were Al DhahiriGroup ,AlShafar Group& Government sector. 
Accordingly, I am capable of independently handling all finance, audit, and accounting functions including, but not limited to, credit control and managing bank relationship add to that thoroughly researching for high cost areas and work professionally to reduced .
Ability to work under high pressure , adapt with company’s staff , and the ability to learn any new accounting packages.

*PROFESSIONAL SKILLS

_______________________________________________________________________

-          MICROSOFT OFFICE

-           ERP - MICROSOFT GREAT PLAINS

-     
HORIZON STOCH EXCHANGE SYSTEM (ADX & DFM) 

-           EQUATOR SYSTEM (ADX & DFM) 

-           BROKER MANAGER (OMS & BACK OFFICE)
-           FIT – First Information Technology (OMS & BACK OFFICE)

-           High Capacity to Learn Any Accounting Package.
*EDUCATION

________________________________________________________________________

· UNIVERSITY OF AIN SHAMS
- EGYPT - 1995

· DEGREE OF BACHELOR OF COMMERCE
· MAJOR IN ACCOUNTING

*COURSES

________________________________________________________________________    

Mar 96 Till Apr 96

APPLICATION ACCOUNTING ON TRADING COS.

*WORKING EXPERIENCE
Duserve Facility Management DWC LLC
(Dubai)

Is a company wholly owned by the Government of Dubai (Dubai World Central – Dubai Aviation City Corporation ).
Position          : Finance Manager 
Period             : 15th May 2012 – 4th Dec 2014.
Responsibilities handled:
· Handled full spectrum of financial and cost accounting role e.g. AR, AP, GL, payroll processing, bank reconciliation, fixed asset management,maintaining integrity of accounts,
· Managed separation from parent as independent company, making company financially and administratively independent,

· Setup of ERP finance and accounting system and process and establishing banking accounts and relationship,

· Perform cash flow forecasting, budgeting and working closely with the operations in analyzing marginsand cost allocation,
· Review & approve supplier invoices, make payments and release them through online banking platform,

· Responsible for day to day finance and accounts operations,
· Perform full set of accounts and ensure timely closing of accounts, 

· Responsible for timely monthly consolidated financial statements, including job profitability, customer aging, cash-flow management reporting for submission and presentation to chief corporate finance,
· Develop and maintain internal control and effective accounting system and policies,
· Work consultatively with the respective operation departments on cost reduction initiatives,
· Liaise with Govt. auditors, internal auditors and operational auditors for certification,

· Staff management and development.
ALDAR SHARES &BONDS , Subsidiary Of ALDhahiri Group U.A.E

Position           : Operation Manager 

Period              : 1st August 2008 - 14th May 2012
Job Description 

· Follow-up operation section on a daily basis, Opening Accounts, Stock Transfer &  Registry , Correspondence Stocks between Equater system & back office system  

· Daily monitoring of clients accounts in terms of debt & ensure that the evaluation of customers property covering over draft.
· Follow-up to the moment buying & selling trading with brokers.
· Representing the company with the Dubai Financial Market (DFM), Abu Dhabi StockMarket (ADX), and the (ESCA ) . 
· Preparation of weekly & monthly financial reports for ESCA.
· Full coordination between the staff in the company and management. 
· Operated as a liaison agent among the banks on one side and the company on the other. 
· Participated actively in the establishment of the company. 
· Trained the accounting staff to manage the accounting function. 
· Discuss the quarterly financial statements with the auditor CFO and final adoption.

· Daily monitoring of global equity indices and write the report of the Board of Directors. 
TABADUL SHARES &BONDS, Subsidiary Of Lebanese Canadian Bank (Beirut)&Arjumand Group (U.A.E  )
Position        : Financial Manager 
Period           : 1st JAN 2007 – 31st JULY 2008
Job Description 

· Generated the various analytical reports for the management

· Lead the Accounting Department 

· Operated as a liaison agent among the banks on one side and the company on the other

· Prepared the cash flow statement, Balance Sheet, and the other financial statements

· Cooperated with the company’s external auditors, the Emirates Securities & Commodities Authority (ESCA) committees, and the ESCA’s assigned external auditors (KPMG) in auditing the company’s financials and complying with the legal requirements

· Participated actively in the establishment of the company

· Represented the company with the Dubai Financial Market (DFM), Abu Dhabi Stock Market (ADSM), and the ESCA

· Licensed broker in both the DFM and ADSM

· Prepared bank reconciliations 

· Created the control system in the company

· Trained the accounting staff to managed the accounting function

· Prepared and integrated the financial statements of the company with that of the group. 
ALDAR SHARES & BONDS, Subsidiary of Al Dhahiri Group, U.A.E 

 Position       : Financial Manager 
Period         : 1st APRIL 2005 – 31ST DEC 2006
Job Description

· Generated the various analytical reports for the management
· Lead the Accounting Department 

· Operated as a liaisonagent among the banks on one side and the company on the other
· Prepared the cash flow statement, Balance Sheet, and the other financial statements
· Cooperated with the company’s external auditors, the Emirates Securities & Commodities Authority(ESCA) committees, and the ESCA’s assigned external auditors (KPMG) in auditing the company’s financials and complying with the legal requirements

· Participated actively in the establishment of the company

· Represented the company with the Dubai Financial Market (DFM), Abu Dhabi Stock Market (ADSM), and the ESCA

· Licensed broker in both the DFM and ADSM

· Prepared bank reconciliations 

· Created the control system in the company

· Trained the accounting staff to managed the accounting function

· Prepared and integrated the financial statements of the company with that of the group. 
EMIRATES TENTS COMPANY, Subsidiary of Al Dhahiri Group, U.A.E.
Position
:
CHIEF ACCOUNTANT - PORTFOLIO MANAGER
Period

:
  1st SEP2001 – 31st MARCH 2005
Job Description

· Created the various analytical reports for the owner

· Lead the Accounts Department 

· Operated as a liaison agent among the banks on one side and the company on the other

· Prepared cash flow statement, Balance Sheet, and the other financial statements

· Participated actively in the establishment of the company

· Participated in evaluating the company on fair-value-basis

· Manage the financial portfolio of the company 
POWER POINT ELECTRICAL & MECHANICAL WORKS, 
a subsidiary of Al Shafar Transport & Contracting Company, U.A.E.

Position
:
CHIEF ACCOUNTANT

Period

:
18 JUNE 1998 – 31AUG 2001

Job Description

· Reported and generated the financial statements to the finance manager .
· Lead the Accounts Department

· Prepared the Books of Accounts up to Finalization

· Prepared the various analytical Reports upon request management request

· Acted as the company’s agent with local and foreign banks

· Prepared the cash flow statement, Balance Sheet, and the other financial statement 
WORLD OF WATER TECHNOLOGY CO., Jordan

Position
:
SENIOR ACCOUNTANT

Period

:
1 Feb 1995 – 30 Sept 1997

Job Description

· Prepared the journal vouchers, account receivables & payables.

· Prepared the cash flow statements.

· Prepared the monthly financial reports

· Managed the credit control function

· Prepared bank reconciliations

· Prepared the Social Security and Employee Tax records according to local laws
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