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Objective
To use my skills and potential to assist an organization in achieving its goals which seeking long term career with optimum growth. This objective would be supported by my qualification, in addition to the management experience.
Academic Qualification:
	Year of passing
	Qualification
	School / College /
	Total marks in (%)
	

	
	
	University / Institute
	
	

	
	
	
	
	

	
	
	
	
	

	2009-10
	High School / 12th
	Mumbai
	74
	

	
	
	
	
	



Computer Skills:
· Windows XP, Windows 98, 2000, 2007 
· Microsoft Outlook 
· Oracle JD Edwards Accounting and Warehousing 
· MS Office (MS-Word, MS Excel, etc) 
· Installation and Configuration of Internet information 
· Typing speed 30wpm 
Working Experience:
UPF INTERNATIONAL LLC
Mainly importing and exporting of Garments, Undergarments and Toys. It is one of the Top suppliers of Carrefour’s stores and Hyper Panda all over gulf countries and leader in this field and having branches of wholesale shops in Deira.
Achievement: Promoted to Sales Department
Job Title: Administrator (Dept. – Carrefour sales)
Duration: From 1st Oct, 2012 – Till date
Job Description
· Making the quotations of Men’s, Ladies and Children’s with the help of sales manager. 
· Providing quick response on customer complaints/questions via mail. 
· Maintaining the database of Sales reports, Inventory reports, filling, etc 
· Arranging the samples according to seasons 
· Regularly contacting to merchandiser for orders schedule. 
· Making the Merchandisers attendance and commission. 
· Supporting Inventory sales department regarding the new barcodes and garments 
· Regular follow up with warehouse team. 
Job Title: Inventory Assistant (Dept. – Garments sales Division)
Duration: From 20th Sep, 2011 – 30th Sep, 2012
Job Description:
· Making the sales orders of Overseas Carrefour’s in Oracle Software. 
· Keeping the accurate database of Invoices. 
  To provide regular updates regarding the stocks and  sales orders to salesmen
· Maintaining the Carrefour Barcodes according to seasonal Promotions 
· To provide system generated stock list to salesmen 
Life Insurance Corporation of India
Job Title: Cashier at Developer officer’s zone Branch 92F
Duration: 1-1-2011 to 10-09-2011
Job Description:
· Collecting cash from Agents 
· Paying online via LIC portal 
· Depositing cash to LIC Branch 
· Banking related works 
URJA Thermal Solutions
Making the plants for Jindal steel industries for cutting and shaping the steel with the help of powerful coal gas
Job Description:
Job Title: Accounts Assistant
Duration: 1-07-2010 to 31-12-2010
· Data entry of purchase and sales orders in Tally Accounting system 7.2 
· Calculating VAT TAX 
· Banking related works 
· Maintaining the spare parts stock list. 
	Languages:
	

	
	English
	

	
	Hindi
	

	
	Sindhi
	

	Personal Info
	

	
	
	

	
	Date of Birth:
	13/06/1989

	
	Marital Status:
	Single

	
	Religion:
	Hindu

	
	Nationality:
	Indian


