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Personal Information/Pass Port Details:                                                                                                                     

                                                                                                                                                        Date of Birth

:  26/10/1976                                                 

Place of Birth

:  Mangalore,India
Nationality

:  Indian                              

Marital Status

:  Married

Languages Known 
:  English, Hindi, Kannada and Tulu.

Visa Status             
:  Employment Visa
Career Objective:










To develop a career in a results oriented, strategically motivated environment and to become an asset for the organization to serve the industry through the knowledge and skill with dedication
Academic Qualifications:
Secondary School Certificate (1992) 

:  CanaraHigh School, Mangalore. India
Pre-University Certificate (PUC)-(1995)          :  Pre-University collage Mangalore India
Bachelor of Commerce (BCOM)-(1997)

:  Pre-University collage Mangalore India


Completed Dental Technician Course in JK Dental Lab in Mangalore, Karnataka, India

Excellent user of Microsoft Office package and JDE/Keri’s software.
Career Details:







Mar 2013- Till Date

Documentation/Operations Executive


(British Petroleum Middle East LTD /Tri-Star Logistics /Agility Global Logistics JAFZA)

· Timely, accurate and safe execution of  AIME Logistics and delivery operations

· Coordinating for all Exports & Import shipments.
· Keep track of all container releases and monitor all shipments final document status to avoid extra cost and also ensure that customer and respected departments are aware of current status of shipments.

· Interact with customers/order managers to meet key business deliverables and maintain high customer satisfaction.

· Monitor and accomplish the documentation of Export shipments with local govt. authorities
· Custom documentation processing. Chamber Certificates & Custom formalities.

· Coordinating with 3 PL logistics and Freight forwarders.

· Sea Freight, Airfreight & Land Freight Coordination and negotiation with shipping line/freight forwarders.

· Support Logistics Manager in establishment of Air Freight/Sea Freight and Land Freight Charges.

· Controlling complete export transactions with accuracy of documentation both international & local

· Checking & verification of L/C in line with shipping terms & conditions to enable accuracy in shipping documentation.

· Handling overseas customers and prepare complete export documentations and also prepare documentation for Marine & PGO local deliveries.

· Managing smooth custom clearance at origin and destination

· Arranging pre-shipment inspection from inspection companies as per country requirement

· Arranging legalization & attestation as per country requirements.

· Timely inform to customer service related shipments and documentation.
Nov 2007 – Aug 2012Cargo/FLTOperations/Ware House & Co-ordinator

(M/s Aero Modern Shipping Services, Dubai)
· Air cargo/Charter logistics assistance

· Execution of IMP & EXP shipments/documents in FLC, CargoVillage and SHJAirport

· Cargo loading & delivery, Transportation arrangements

· Planning and monitoring on daily basis, the arrival and departure of consignments.
· Organizing &controlling warehouse over all operations.
· Ensure timely delivery of shipments as per the nature of product, critical stock and to avoid demurrage charges.
· Issue inventory report, daily IN/OUT status report, dead stock report, goods age report, manpower status report.

· Charter documentation, Build-up and Air Craft loading arrangements

· MIRSAL-2, customs documentation and co-ordination

· Cargo Log updating and job finalization for accounts and billing
Mar 2002 – Sep 2005


Transport/Admin Co-ordinator

(M/s ARMAK &SUPERLand Transport LLC, Dubai )

.

· Office Admin and Logistics co-ordination

· Staff HR documentation and file maintenance ( 145 Vehicles & 160 Drivers)

· Vehicle RTA Documents updating , monitoring and maintenance

· Petty cash and Banking documents maintenance and billing and cash collection.

June 1999 – Jan 2001                       Dental Technician and Sales Executive

(M/s JK Dental Lab. Mangalore, India)
· Made models of the mouth and teeth from impressions of the patient's mouth.
· Encased the wax in a mould material and melt away the wax. Replaced the wax with plastic, metal or gold materials to make the replacement appliance. 

· Polished and finished the appliance prior to being placed in the patient's mouth. 
Declaration






I do hereby declare that all the above-mentioned details are true and correct to the best of my knowledge and belief. 

