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 Apply for a Suitable Post                             

Objectives
· Challenging assignments providing opportunity for growth.

· Make a real contribution to the growth of the company.

· To be faced with new challenges and continuously stretch myself further.

· Looking for career opportunities where I am placed offer my best skill and performance whereby career growth and personal ends are met well.

Educational Qualification

· Master Degree in Business Administration[MBA.- Finance & HR] from Mahatma
                Gandhi University (2014)
· Bachelor Degree in Business Administration (BBA) from Kerala University (2012)
· Higher Secondary Education(2009)
· Secondary School Leaving Certificate(2007)
Languages Known
· Fluent in verbal: English / Malayalam / Hindi/Tamil

· Fluent in written: English / Malayalam / Hindi
Computer Knowledge
· Microsoft Office with Operating system XP, NTSC, UNIX & ZENIX 

· Tally
Work History
Organization:  M/s. National Contracting Company, Trivandrum 

(It’s specialized in all types of construction assignments for local government bodies)
Period: 
  
              May 2014 to 2015 June
Designation:
             Junior Accountant officer
Reporting:
             Accounts & Finance Manager
Duties & Responsibilities:

1. Daily Reports to Accounts & Finance Manager.
2. Accounts Payable, includes processing invoices, following up with vendors and resolving discrepancies in a timely manner
3. Banking, processing bank deposits, including trips to the bank. All associated finance entries.

4. Invoice creation and distribution when required

5. Filing and records retention

6. Processing Employee expense reports, verifying expenses are within the company guidelines

                    Personal Data

                        Age &date Of Birth                  : 14/10/1989
                        Gender                                     : Male

                        Marital status                          : Single
Declaration 

 I do hereby declare that the above-furnished information is true to the best of my knowledge 

and belief
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