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	CAREER OBJECTIVE


To interact and be a catalyst for improvement in the profitability and growth of the company and utilize my experiences and skill that would enable me to provide top quality service. 
	WORK EXPERIENCE   


Warehouse In-charge/StoreKeeper    





      (2003-2015)
Clinica Bethany

Daraga, Albay, Philippines 

· Receives and inspects all incoming shipments and ensures that all the supplies were in proper order.
· Responsible for updating the records of all the materials and maintaining the store in a neat and orderly manner to ensure smooth functioning.

· Issues and delivers supplies as per the demand of the clients and maintained records of payments.
· Responsible in stock taking/Inventory management.
· Reports to the owner on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

· Monitors the functioning of store equipment and reports problems and failures to the owner.
· Stored and organized the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.
· Performs other tasks that may be required.
Sales Clerk/Store Personel






      (1995-1999)
Liberty Commercial Centre
Legazpi City, Philippines

· Expedite sales and product metrics in line with shop targets.

· Generates sales reports and monitor sales transactions.
· Ensures all products are properly tagged according to price and bar codes.

· Maximise sales through excellent customer service.

· Responsible in giving the highest quality of service in all sales & promotional aspects.
Technician cum Delivery Driver






      (1999-2003)
Elsed Water Refilling Station

Dona Maria, Daraga, Albay, Philippines
· Troubleshooting
· Installing pipe and water refilling.
· Maintenance and repair of equipments.
· Drive light trucks to deliver the items. 
· Load and unload the items.
Freelance Arc Welder
Legazpi City, Philippines

· Understand the basic layout and structure before starting with welding procedure.

· Assemble metal structures through the use of welding machines and tools. 

· Produce metal products according to customer specifications.
· Read and interpret sketches, diagrams and blueprints to determine operations.

· Use multiple welding machines to repair and maintain metal equipment and structure of various sizes.

· Understand and implement safety gears.

	TECHNICAL SKILLS


· Proficient in Microsoft Programs and applications (word, excel, powerpoint).

· ERP and software packages.

	CORE STRENGTHS & VALUES


· Extensive experience in the field of storekeeping and customer support.
· Detailed-Oriented and Good analytical skills
· Excellent in customer service.
· Storekeeping/Warehouse management.
· Performed duties by employing complete dedication and commitment.
· Initiative-taker and hardworking with a mentality to complete the task at hand within a given deadline.
· Ability to work independently under immense amount of pressure.

	EDUCATION PROFILE


Electronic Communication Engineering – College Level

(ASE) Albay School of Electronics

Legazpi City, Philippines

General Mechanics (Welding)

Technical Vocational School

Lingap Pangkabataan Incorporated (Kindernothilfe, EV West Germany Foundation)
	PERSONAL PROFILE


Marital Status:
Married
Age:


45

Nationality:

Filipino

Visa Status:
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