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Target Job
Accounting / Finance
Professional Objective: To secure a position in the Finance and Accounting department of a stable and profitable organization that will utilize my education, work experience and accrued skills for mutual growth.
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Personal Information
Birth Date: 15 October 1967 (Age: 47)
Gender: Female
Nationality: Philippines
Visa Status: Visit Visa
Marital Status: Single
Driving License Issued From: United Arab Emirates; Philippines
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Work Experience
General Accountant
at Engineering Contracting Co. LLC   Location: Dubai, United Arab Emirates
Company Industry: Construction
Job Role: Accounting/Banking/Finance
May 2006 – July 2014
Key Responsibilities:
· Responsible for performing the day-to-day general ledger accounting, financial reporting and analysis for assigned projects. Routine communication with supervisors relating to financial close and issues. 
· Prepare monthly schedule of sub-contractors’ work done, progress payments made. 
· Ascertaining the accuracy and correctness of suppliers' invoices; preparing debit notes for any difference and posting the same in the accounts payable ledger, simultaneously formulating corresponding adjustments on cost. 
· Preparation of inter-company reconciliation statement, while ensuring strict adherence to company guidelines. 
· Assisting in the preparation of cheque payments for petty cash funds replenishments and sub-contractor payments, and updating the same in the system for easy/speedy retrieval. 
· Provide year-end support of external auditor requirements and necessary audit samples. 
Senior Accountant
at SAN MIGUEL FOODS INC.   Location: Philippines
Company Industry: Manufacturing/Production and Sales
Job Role: Accounting/Banking/Finance
March 2002 – September 2002
Key Responsibilities:
· Provide pro-active support to operations, productions and sales in the areas of financial planning, control and decision making. 
· Responsible in the preparation of monthly financial statements, ensuring accuracy and timely submission. 
· Supervise assigned treasury functions including cashiering and payment processing. 
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Examined validity of all claims against the company in accordance with company rules/regulations. 
· Liaised with internal and external auditors to efficiently carry out yearly financial audit. 
Region Accounting Supervisor
at Pure Foods Corporation   Location: Philippines
Company Industry: Manufacturing/Production and Sales
Job Role: Accounting/Finance
March 1999 - February 2002
Key Responsibilities:
· Performed verification, validation/ reconciliation of all funds account for the region and reported any deviation from company policies on funds. 
· Preparation of monthly gross contribution report per product type, per market segment and per area, thus recommended control procedures to ensure integrity of reports. 
· Actively involved in the development of records retention program (databank), thereby ensuring availability of historical data. 
· Prepare the budget (operating/capital) of the region consistent with company goals and objectives, monitoring performance to achieve budgeted results by preparing weekly progress reports. 
· Drafted IRR study for business partners and expansion projects along with prepared consolidated financial statement to recommend and effect requisite modifications. 
· Actively reviewed funds and accounts receivables on quarterly basis to verify accuracy of balances and communicated with the sales department regarding disposition of problematic accounts for better workflow. 
· Compiled detailed reports on sales/ revenues, costs and expenses and submitted to upper management for further/ efficient decision making. 
Previous Professional Experience:
· July 1995 – February 1999: Branch Accountant with Pure Foods Corporation, Philippines 
· May 1993 – June 1995: Personnel & Administrative Officer with Universal Food Corporation, Philippines 
· June 1991 – April 1993: Plant Accountant with Pacific Starch Inc., Philippines 

Computer Skill
· MS Office – Excel, Word and Powerpoint 
· ERP – Oracle (Contraksoft) 

Education
Bachelor's degree, Accounting
at University of Mindanao Tagum College Location: Philippines
Completion Date : October 1987

Trainings and Certifications
Certified Public Accountant
Professional license issued by Philippines Professional Regulation Commission
Registration Date: February 1991
Certified Accounting Technician (Canada)
Registered Cost Accountant (Australia)
Certified Bookkeeper (UK)
Training Institute: National Institute of Accounting Technicians
Date Attended: June 2012
