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· Recent experience in Supply Chain, 6 years in Import-Export and 4 years in Customer Service. 
· Highly experienced in executing day to day activities related to planning, supply and inventory. 
· In depth knowledge in identifying best practice for efficiency and productivity of the department. 
· Organized, driven to manage cost and establish strategic planning and analytical skills. 
Skills Highlights

	
	Strategic Planning
	  Planning & Stock Management

	
	Analytical Skills
	
	Result Oriented

	
	Interpersonal Skills
	
	Multi-task Oriented

	
	Team Leadership
	
	Keen to Details


Core Accomplishment

· Coaching and Training Junior Supply Chain Executive to increase productivity 
· Lead the project of Purchase Order automation. 
Professional Training and Certification

Certified International Supply Chain Professional (CISCP)
Certificate Number: CISCP2141132962
International Purchasing and Supply Chain Management Institute
Lewes, Delware, USA
Issued: November 2014
23rd – 24th August 2014   Logistics Management
Indian Institute of Materials Management
Doha, Qatar
26th-27th April 2014
Inventory Management
Indian Institute of Materials Management
Doha, Qatar
27th – 28th February
Demand Planning & Inventory Management
Ali Bin Ali Group
Doha, Qatar
Professional Experience

01 June 2013 – 15 April 2015 -- Senior Supply Chain Executive (Supply & Demand Planner)
Ali Bin Ali Group – Doha Qatar
· Responsible on supply and demand of various leading brand in FMCG (Volvic, LIndt, Libbys, Hero, Conagra, Diamond Foil/Plastic etc). 
· Analyzing effective inventory planning, optimum stock levels, timely receipt and activation of stocks for sales. 
· Working collaboratively with Sales team on forecast accuracy. 
· In-depth inventory analysis, monitoring of stocks and highlighting risks and actions. 
· Supervise Supply Chain Executive on managing their role to increase productivity. 
· Responsible on timely implementation of projects and effective internal coordination with functional units to be able to achieve the targeted results. 
· Arrange execution of planned promotions in alignment with Sales and Marketing requirements. 
· Ensure timely submission of monthly stock and sales report. 
· Liaise, negotiate, and communicate with overseas manufacturer and traders. 
August 2009 – May 2013   -- Supply Chain Executive
Ali Bin Ali Group – Doha Qatar
· Responsible on order planning and sending PO to suppliers. 
· Prepare Monthly Sales Report and submit to supplier/traders. 
· Monitor consignment status and coordinate with clearing team for shipment clearance. 
· Coordinate with warehouse/logistics and finance on updating the stocks. 
· Create new vendor code, brand and category code in the system for new SKU’s and new promo items 
· Coordinate with sales team on liquidation of slow/non-moving and short expiry stocks. 
· Maintain an updated report of stocks and ensure to keep the optimum stock days 
February 2009 – July 2009   – Sales Administrative Assistant
Rudolf Lietz, Inc. – Manila Philippines
· Responsible on ordering of raw materials to manufacturer and suppliers base on client requirements. 
· Assist Sales Representative and Sales Manager in order negotiations with client and suppliers. 
· Handle verbal and written inquiries and passes them on to supplier. 
· Prepares contracts, commission slips and other related correspondences. 
· Handle/Report claims of/by clients/suppliers to the Import Department 
October 2003 – January 2009 – Import/Export Unit Head
Zamperla Asia Pacific, Inc. – Cavite, Philippines
· Plan direct, organize, control and evaluate efforts and activities in all phases of IMPEX transaction, ensuring proper documentation thereon and the strict adherence to established policies and accepted procedures acquired through practice and past experiences. 
· Responsible over effective implementation of control on factors affecting delivery time, cost, quality of delivery, effective supplier services and competent internal coordination with functional units to be able to attain full satisfaction on planned results. 
· Evaluate potential and existing constraints in the conduct of activities and endorse informed recommendations that would best resolve and prevent specified issues. 
· Responsible in constantly striving for greater knowledge on IMPEX methods and in keeping abreast, to ensure adherence, with regulations promulgated by government regulatory agencies. 
May 1999 – October 2003 – Customer Service Representative cum Sales & Mktg. Asst. Zamperla Asia Pacific, Inc. – Cavite, Philippines
· Supports productivity of Sales Department by providing customer service in handling customers’ inquiries, complaints and concerns. 
· Coordinates all sales and technical inquiries to function units concerned. 
· Scrutinizes in discreet manner, reports from technicians and clients effectively resolves issues and concerns. 
· Maintains updated records of customer service transactions for historical referencing of service performance. 
· Ensures that any performed and delivered work is absent of defects. 
· Assist the President in preparing/sending business correspondences via email and fax. 
· Arrange appointments for local and international sales meeting. 
· Prepare flight/hotel booking for Sales & Marketing Manager and President for international appointments. 
· Arrange participation in Shows and Exhibits. 
· Responsible in preparing quotation, sales agreement and sales order. 
· Responsible in preparing Monthly Sales Report, preparing statistical data on local and international sales input and setting up new systems from time to time as required by the superior. 
· Monitors all necessary documents such as invoices, sales order, quotations, collections and other details that are important to all department concern and client info. 
· Keeps and maintain an up-to-date, organize and effective filing system for all records and documents. 
Education

	University of the City of Manila
	2003 – 2005

	Professional Education (Certificate in Teaching Program)
	

	Philippine Christian University
	1994 – 1998

	BS Computer Science
	
	

	Cavinti Academy
	
	1990 – 1994

	Secondary School
	
	

	Burol Elementary School
	
	1984 – 1990

	Primary School
	
	

	Additional Information
	
	

	
	
	

	Birth Date
	: 5 November 1977
	

	Nationality
	: Filipino
	

	
	
	

	
	
	


