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Career Objective

To secure an HR/Finance position, and work in a challenging professional environment, where my abilities can be developed, and where I can contribute to the esteemed organization.
Professional Experience

· July 2014 – internship in HR department at Lifeline Hospital, Abu Dhabi, UAE

Key Responsibilities:
· Data Entry of CVs on MS Excel
· Assist in orientation process for new recruits
· Manage important documents of new recruits during orientation
· Evaluate effectiveness of training programs based on tests conducted
· Feb to Mar 2013 – internship in Finance department of Halliburton Worldwide Limited, Abu-Dhabi, UAE
Key Responsibilities:
· Data Entry and organization of sales invoices in MS Excel 
· Handle and review employee expense statements against required documents
· Learn and assist in the processes involved in Customer Financial Services (CFS) department

Academic Projects

· Prepared Dissertation report on the topic “Employee Engagement as a Driver of Employer Branding”, with primary and secondary research.

· Prepared Sector Report on the “Healthcare Sector of UAE”.
· Prepared Minor Report on the topic “A Study on Importance of Employer Branding in Recruitment”, using primary and secondary research.

· Prepared Internship Report titled “An Internship Report on Functions of Customer Financial Services (CFS) Department, Halliburton, U.A.E”.
Education
· 2013-July 2015    Amity University, Dubai, UAE 
            Course: MBA; Specialization: HR
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· 2010-2013            Manipal University, Dubai, UAE                             
Computer skills
Proficient in MS Office applications and HTML
Hobbies
Reading, Writing, Solving puzzles
(Crosswords, Sudoku, etc.)
Other information
· Date of Birth: 2nd November 1992

· Nationality: Indian

· Languages: Proficient in English and Hindi, Intermediate in Arabic
· Visa Status: College

                             Course: B.B.A; Specialization: Finance (CGPA: 3.71/4)

· 2010                     St. Joseph’s School, Abu Dhabi, UAE

                             Higher Secondary; Commerce with Psychology (84%)
· 2008                     Our Own English High School, Abu Dhabi, UAE

                          Secondary (86.2%)  
